Ne780 ot 19.04.2018r. «O0 yrBepxaAeHNN llopsiaka opraHuzanuu padoThI C
oOpalIeHUSIMU TpakJaH B aIMUHHUCTpaLK ropoja JKenezHoropcka.

PykoBoncrBysice Konctutymueinn Poccuiickoit @enepauuu, denepanbHbIM
3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsnke paccMOTpeHUs OOpauieHui
rpaxaad Poccuiickon @enepanumn», YcraBom ropoja JKenesnoropcka Kypckoi
o0JyacTH, Ha OCHOBAaHMU MOCTAHOBJIEHUs agMuHHCTpanuu Kypckoi oOiactu oT
04.07.2017 Ne533-na «O BHecenun B [lopsgok opraHuzamuu paboOThl C
oOpatmeHusiMu Tpakaan B AnMuHHCTpaniuu Kypckoit 007acTu, yTBEp KIESHHBIN
noctanoBieHueM Aamunuctpanuu Kypckoit oonactu ot 03.10.2014 Ne630-na», B
LEJSIX COBEPUICHCTBOBAaHUSA (GOPM U METOAOB pabOThl ¢ OOpallleHUsIMUA TPaKaaH,
aamunuctpauus ropoaa Kenesnoropcka [IOCTAHOBJIAET:

1.  VYrtBepauts Ilopsaok opranuszanuu paboTbl ¢ 0OpalIEHUSIMU TpaKIaH
B aAMUHHUCTpaluu ropoaa JKeje3Horopcka COrjIaCHO NPUIIOKEHUIO Ha 23 ucTax.

2. CuuTaTh yTPaTUBIIUMU CHITY:

- IOCTAaHOBJICHUE aIMUHUCTparuu ropoja XKenesnoropcka ot 31.10.2014
Ne 2826 «O06 yrBepxkaenuu llopsinka opraHuzamuu paboThl ¢ OOpalieHUSIMH
rpaXxiaH B aIMUHUCTpaLnK ropoza JKene3Horopckay;

- IOCTAHOBJIEHUE aAMUHUCTpanuu ropoja XKeneznoropcka ot 17.05.2016
No 1129 «O BHeceHMM HU3MEHEHH B TMOCTAHOBJICHHE AJMHUHHUCTPALMU TOpoAa
Kenesnoropcka ot 31.10.2014 No 2826».

3. KoHTposp 32 HCIIOTHEHUEM HACTOAIIErO MIOCTAHOBIIEHHSI BO3JIOKHUTH Ha
YIPaBIIAIONIETO AeIaMu agMUHuCTpanu ropojaa XKenesnoropceka Illesuyk B.U.

4. TIlocraHoBieHHE BCTyMmaeT B CHJIYy CO JHS O(UIIMAIBHOTO
OITyOJIMKOBAHUSI.

HUcnonusromuii 00s13aHHOCTH
riaBbl ropoja JKenesHoropcka J.I'. Topdpunkensb

JI.A. Kagranosa
4-49-62



IIpunoxenue

K TIOCTAaHOBJICHUIO aIMUHHCTpaLNU
ropona JKenesHoropcka

ot _19.04.2018 roma Ne 780

HHOPAIOK
OPTI'AHUM3AIIUU PABOTBI C OBPAILEHUAMMU I'PA’KTAH B AIMUHUCTPAIIUN
I'OPOJA KEJE3HOI'OPCKA

. O0uIMe mo10KeHus

1.1. Ilopsinox opranu3anuu padoThl ¢ 00pallleHUs MU IpakJaH B aJIMUHUCTpPALUU ropoja
XKenesnoropcka (nanee — [Mopsmaok) pa3paboTaH B LEIIX COBEPIICHCTBOBAHUS (POPM U METOIOB
paboTBl €  NpEeNIOXKEHUSIMH, 3asBICHUSAMM M JKajo0aMu  TIpa)JaH, [OBBILICHUS
pe3yJIbTATUBHOCTH M KAauecTBa, OTKPBITOCTM M JOCTYNIHOCTH B aJMUHUCTpalMu ropoja
XKenesznoropcka pabOThI 10 PACCMOTPEHUIO OOpALIEHUH POCCUICKUX M MHOCTPAHHBIX I'PaKIaH,
mun Ge3 rpakJaHCTBa, OOBbEIUHEHUH TIpakJaH, B TOM YMCIE IOPUIMYECKUX JHIl (manee —
rpaKJaHUH, 3asBUTENb), 334 HCKJIIOUYCHHEM CIy4aeB, YCTaHOBICHHBIX MEXKIYHAPOIHBIMU
norosopamu Poccuniickoit denepanum wim 3akoHonarensctsoM Poceutickont denepanun.

ITon opranuzanuelt paboThl IO NPUEMY U PACCMOTPEHHIO OOpallleHud TrpakiaaH
MIOHUMAETCsl JIeATENBbHOCTh aJMMHUCTpaluu Tropona JKene3Horopcka 1o o00ecredeHuIo
CBOEBPEMEHHOI'O U B TIOJIHOM OOBEME pacCMOTPEHHsS HX OOpallleHHH C YBEZOMIIEHHEM
3adBUTENIE O MPUHATHU PEUIEHUH B YCTAaHOBJIEHHBIH 3aKOHOAATENbCTBOM Poccuiickoi
denepauuu Cpok.

1.2 Ilopsaok ompeaenser MOCIEI0BATEIbHOCTh JACUCTBUN, TMOPSIOK OpraHu3alluu
paboThl IO PAaCCMOTPEHHIO OOpAIEHUI T'pa)kAaH, CHCTEMAaTH3allMH, 0OO0OIIEHUIO W MPHHSITHIO
Mep 1Mo O0pAIIeHUsM M 3alpOcaM, CBSI3aHHBIM C peajn3anueil 3asBUTEISIMH KOHCTUTYIIHOHHOT'O
mpaBa Ha oOpalleHHEe B aJMUHHUCTpanuio ropoxaa JKene3HOropcka, a TakkKe yCTaHABIMBAeT
MOPSIOK  B3aMMOZCHCTBHS aJIMUHUCTpanuu ropoja JKene3Horopcka ¢ 3asBUTENSIMH IpU
paccMOTpeHHUH O0pallleHui, IPUHATHH pelIeHui u moaroroBke otBeToB. [lomoxkenus [Topsaka
pacrpocTpaHsOTCsS Ha Bce OoOpalleHus, MOCTYNHUBIINE B MHUChbMEHHOM, YCTHOM (Qopme Win B
(opMe 3IIEKTPOHHOI'O JOKYMEHTa, WHIMBUIYyaJbHbIE M KOJUIEKTHUBHBIE OOpamieHus (manee -
oOpalleHus), 3a UCKIOYEHUEM OOpallleHul, KOTOpbIE IMOAJIEKAT PACCMOTPEHUIO B IOPAIKE,
YCTAHOBJIEHHOM (pefiepalibHbIMU KOHCTUTYL[MOHHBIMH 3aKOHAaMH W MHBIMH (peaepaabHbIMU
3aKOHAMHU.

1.3. PaccmoTpenue oOpalieHuil 3asBUTeNel B aIMUHUCTpaluu ropona JKenesHoropcka
OCYIIECTBIISIETCS B COOTBETCTBUHU C:

- Koncturynuen Pocculickoit @enepanuu;

- @epepanbHpiM 3ak0OHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpEeHHs
oOpamnienuit rpaxkaan Poccutickoit deneparumny;

- YcraBoMm ropoja XKenesnoropcka Kypckoit o6nacty;

- HactoamuM [Topsigkom.

1.4. Opranusamnus JMYHOTO MprUeMa IrpaXkaaH B aMUHUCTpaluu ropoa JKemnesHoropcka
OCYIIECTBJISETCS OTACIOM IMHCEM W OOpallleHHil yHpaBiIeHHs OpraHU3allOHHO-KOHTPOJIBHOM
pabotel agMuHHcTpanuu ropoaa JKenesHoropcka (majsee IO TEKCTy - YHOpaBieHHE),
pacnionoxeHHbIM 110 aapecy: Kypckas obnacts, ropoa XKenesnoropek, ynuua Jlenuna, qom 52,
kabuner Ne 112.

I'padux paboTel OTAETA MTUCEM U OOpALIEHUH YTIpaBJICHHS
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[IOHEAENbHUK-TIATHUIIA ¢ 8-30 no 17-30;

npeanpazgHudHbe 1HH ¢ 8-30 mo 16-30;

IepepsIB ¢ 13-00 no 14-00;

cy000Ta ¥ BOCKpECEHbE  BBIXO/JHBIC THHU.

[TpenBaputenbHas 3amuch Ha JUYHBIA NOpHeM K TyaBe ropojaa .Kene3Horopcka,
3aMECTHTEIISIM TJIaBbl aIMUHUCTpPALUU Topojaa JKenesHoropcka oCyIlIecTBISETCS IO YETBEpram,
MPEIIIEeCTBYIOIMUM JHsM npuemMa ¢ 9-30 mo 12-00.

Wudopmarus 0 MPOBEACHHHM JMYHOTO MpHEMa TPaXKJAaH B aIMUHHUCTPAIMH TOpOja
XKenesnoropcka, Mecte HaxoXAeHHs, rpaduke paOOThl, CIPaBOYHBIX Tele()OHHBIX HOMEpax,
aJipecax dJNEKTPOHHOH TIOYTHI AIMHHHCTpAllMK ropoaa JKene3Horopcka, CTPYKTYPHBIX
MOJIpa3IeNieHNl aJIMUHUCTpAlliu Toponaa JKelne3HOropcka, ydacTBYIOIIMX B PAaCCMOTPEHHH
oOpamieHuii, pa3MmelieHa Ha O(HUIMATHLHOM CaliTe MYHHUIMIATBHOTO O00pa30BaHUS «TOPOJ
Kenesnoropck» Kypckoit obmact B ”HPOPMaLIMOHHO-TEIEKOMMYHUKAITMOHHON ceTn IHTepHeT
(manee — cetb MuTepuer) (http://adminzhel.ru).

Nudopmamuio o MecTe HaxXoXIeHus, rpadpuke pabOTBl U XOIE PACCMOTPEHHS
oOpalieHuil 3aBUTENN MOTYT MOJTY4YHTh:

- B YCTHOM (popMe OT YIOJHOMOYEHHOTO Ha TO COTPYAHHKA OTJelia IICEeM M OOpaIeHHA
YnpaBieHus: HETOCPEICTBEHHO B MMOMEIICHUH IS TPHEMa TPaX</IaH;

- 10 CIIPaBOYHBIM TesieoHAM OTeaa muceM u obparnenuii Ynpasienus: (8 471 48) 2-
56-49, (8 471 48) 4-49-62,

- B MUCbMEHHOH ¢opme 1o mouTe, B (opMe SIEKTPOHHOTO JAOKYMEHTa, aJapec
3JIEKTPOHHOM IMOYTHI OT/ENA MUCEM M oOpaleHuit Yupasinenus: 0br-okr@yandex.ru;

- Ha Oo(UIUANTFHOM CaiTe MYHHUIMIIAJBHOTO 00pa3zoBaHHs «ropoxa JKeme3HOropck»
Kypckoit o6nactu B cetu MHTepHerT;

Wudpopmanus O TOpsAAKE pacCMOTpPEeHUs oOpamleHWid TpaxkiaH pa3Meniaercs Ha
odunmaTbHOM caliTe MyHHIIMIIAILHOT 0 00pa3oBanus «ropo JXKenesnoropck» Kypcekoit obnactu
B cetn lHTepHEeT, B cpeacTBax MaccoBod uWHMOpManuu, Ha HHPOPMAIMOHHOM CTEH]IE,
pacroNoKEHHOM IIPU BXOJ€ B TOMEIICHHE, MpPEeJHA3HAYSCHHOM [Jisi OpraHU3allid TpuemMa
rpak[aH B 3MaHUH aJMHHHACTpauu ropoja JKemnezHoropceka.

Ha o¢wumnuansHom caiite B cetn MHTepHeT, Ha MH()OPMAIMOHHOM CTCHJIE, B CPEICTBAaX
MaccoBOW MHPOPMAIUH pa3MeIaeTcs CIeAyonas nHpOpMaIus:

- CBEACHHSI O MeCTaX HaXOXKIEHHUS CTPYKTYPHBIX IOApa3AeiIeHUd aIMHHHCTPAIIUU
ropoga JKene3Horopcka, O CHPaBOYHBIX TeNe(HOHHBIX HOMEpAX, MOYTOBBIX M JJIEKTPOHHBIX
aJipecax I HaIpaBIIeHUs] 00 palleHui rpakaaH;

- MECTO HaXOXIEHHs, HOMep KaOuHeTa /il OCYIIECTBIIEHUS MpHEMa IHCbMEHHBIX
oOpaliieHul rpakaH, MprueMa rpaxaaH;

- rpaduK JMYHOrO MpUeMa Tpa)<aaH riaBod ropoga JKernesHOropcka, 3aMeCTHTENSIMU
TJIaBBl aIMHUHHCTpalu ropoja JKele3HOropcka, YHpPaBISIONIMM JellaMd  aIMHHHUCTPALUN
ropona JKenesHoropcka,

- TpaduK TMYHOrO TpHEMa TPakIaH PYKOBOIUTEISIMH CTPYKTYPHBIX TOJpa3aciiCHUI
aAMHHHCTpaluu ropoza XKenesHoropceka;

- OMHMCAaHKE TPOLEAYP PACCMOTPEHHS OOpAICHHUH IPpaXKaaH.

1.5. /Ilenonpon3BoaCTBO MO OOpAIICHUSIM TPaKIaH BEAETCS OTACIBHO OT IAPYTUX BUIOB
JeTIONPOM3BOJICTBA.

1.6. IIpu pabore ¢ oOpamieHUsIMU Tpa)kIaH OTAEN MUCeM U oOpalieHud YTpaBlIeHHS
OCYIIECTBJISICT B3aUMOJICHCTBHE CO CTPYKTYpPHBIMH TOAPA3JCICHUSIMH aIMUHUCTpAIIH,
MYHHIIUTIATGHBIMU YUPEKACHUSIMH, TPEANPUSITUSIMHA U MTHBIMUA OPTaHH3AIUSIMH.


http://adminzhel.ru/
mailto:obr-okr@yandex.ru

1. Opranu3anus paccMoTpeHnusi o0panieHuii 3aABUTeeld B aIMUHUCTPALUHA TOPoia
Kese3Horopcka

2.1. PaccmoTrpenue oOpallleHuid TpakJaH B aJIMHUHHCTpaIlMu ropojaa JKenesHoropcka
OCYLIECTBIISIOT JOJDKHOCTHBIE JIMIA aAMUHUCTpaluK ropojaa XKenesHoropcka.

2.2. PaccMoTpeHUIO TOMJIeKAT OOpalieHus, MOCTYNUBIINE B aJMUHUCTPAIMIO TOpPOJa
Kenesnoropcka:

- IO TIOUTE;

- 10 UH(OPMAIIMOHHBIM CHCTEMaM OOIIIETO MOJb30BaHUS;

- IOCTaBJICHHbIE IPAXKJaHAMHU JIMYHO B OTIEN MMCEM U 00palleHuid YpaBiaeHus;

- BO BpeMs TMpOBEAEHUS BCTPEY JIODKHOCTHBIX JIMI] aJMUHHUCTPAllUM Topojia
Kenesnoropcka,

- BO BpeMs JIMYHOTO MpueMa rpak/iaH;

- BO BpeMsl IIPOBEJICHHs TEJIEBU3MOHHBIX Mepeaay, paauonepeaay, «IpsMbIX CBs3ei» 10
TeneQoHy € yuacTheM JOJDKHOCTHBIX JIMI] aIMUHHUCTpaluu ropoja JKenesHoropcka,

- mo cipaBouHbIM Tenedonam: (8 471 48) 2-56-49, (8 471 48) 4-49-62;

- B UHOM (opme.

2.3. PesynpTaToM paccMOTpeHHs OOpallleHUid TpayKaaH SIBIsSETCA:

- TNpUHATHE HEOOXOMUMBIX MEp, HANpPaBICHHBIX Ha BOCCTAHOBJICHHE WM 3alIUTY
HapyLIEHHBIX IIPaB, CBOOO U 3aKOHHBIX HHTEPECOB I'PakIaHUHA;

- IUCbMEHHBIN, YCTHBIM WM B (pOpME FJIEKTPOHHOIO JOKYMEHTa OTBET I'PaKJaHUHY I10
CYLIECTBY IIOCTABJIEHHBIX B OOpAILIEHUH BOIIPOCOB;

- HampaBJIeHHE OOpalleHHs TpakJaHWHA B TeUYeHHUE / JAHEH CO JHS perucTpanuu B
COOTBETCTBYIOIIMI OpraH MWJIM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO
KOTOPOTO BXOJHUT pELICHHWE MOCTABICHHBIX B OOpPALICHWHM BONPOCOB M YBEAOMJICHHE B
MMCHbMEHHOM BUJI€ Tpa’kJaHNHA, HAallpaBUBIIEro oOpalleHre, o nepeagpecanuy oopaieHus ;

- HampaBlieHHME B TeueHHE S5 AHel CcO JHA perucTpaluy MNHCbMEHHOro oOpalleHwus,
comeprkariero nHpopmaruio o (hakTax BOZMOXHBIX HapYIIEHUH 3aKOHOIAaTeNbCcTBAa Poccuiickoi
®enepanuu B c(epe Murpauud B TEppUTOpHANbHBI opran denepaabHOro oOpraHa
UCIIOJIHUTENFHON BJIACTH, OCYIIECTBISIONIEIO MPAaBONPUMEHHUTENbHBIE (DYHKIIUHN 110 KOHTPOIIIO,
HAJ30py U OKa3aHUIO I'OCYJAapCTBEHHBIX YCIYT B cepe MUTpali U BHICHIEMY JOJDKHOCTHOMY
muny cyowekta Poccuiickoit @enepany, a Takke yBeJOMIIEHHE IpaKAaHWHA, HAIPABUBIIETO
oOpaliieHue, o nepeajapecany oopaiieHus;

- BO3BpallleHHe oOpalleHus TpakKIaHUHY B Cllydae, €ClM HEBO3MOXXHO HalpaBJIeHHE
Xayl0o0bl HAa PaCCMOTPEHHUE B IOCYJAapCTBEHHBIH OpraH, opraH MECTHOI'O CaMOYNPAaBICHUS WIN
JIOJKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO KOTOPBIX BXOJIUT PEIICHUE [TOCTABJIEHHBIX B 00paleHUH
BOIpOCOB 0€3 HapylleHHs 3alpera Ha HampaBJIeHHE KajloObl Ha pacCMOTpPEHUE B
rOCyAapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYNPABJIEHUS WM JOJDKHOCTHOMY JIMILY,
penieHre uiaK aercrue (0e31eicTBrHE) KOTOPBIX 00XKaIyeTCsl ¢ Pa3bsCHEHHEM T'PaXKIaHUHY €ro
mpaBa 00aJIoBaTh COOTBETCTBYIOIIEE PEIICHUE WU JeiicTBHE (0e3/eiicTBIE) B yCTAHOBIEHHOM
MOpSIAKE B CYI;

- BO3BpallleHHe oOpalleHUs TpakJaHUHY B TeUCHHE 7 JIHel CO JIHSA PErUCTpalluu, eciu B
oOpaImieHnn 00KaIIyeTcsl cyie0HOe peleHne, ¢ pa3bsiICHEHUEM TOpsAIKa 00KaJIOBaHUS TaHHOTO
CyAeOHOro pelIeHHs;

- IPUHATHE PeUIeHUs 0 0€30CHOBATEIBHOCTH OUYePEeTHOro 0OpaIleHHs B aIMHUHHUCTPALIUIO
ropojia WM JODKHOCTHOMY JIMILy aJMMHHUCTPAllMU TOpPOJa U TPEKpAlCHUH MEPEnucKu ¢
Ipa)<1aHUHOM, €CIIH B HEM COAEPKHUTCS BOIPOC, HA KOTOPBI €My HEOJHOKpPAaTHO JaBajHCh
MMCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C €0 paHee HampaBiIsieMbIMU OOpallleHUS MU, U MIPH
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3TOM B OOpallleHMH HE MPUBOASITCS HOBBIC JIOBOJBI WM OOCTOSTEILCTBA W YBEIOMIJICHHE
IpaXkITaHMHA B MUCbMEHHOM BUJIC, HAIPABUBIIETO 00 palCHHCE;

- HampaBlICHUE B TCUCHUE 7 JHEH CO JHS PETUCTPAllUU OOpAIICHHS YBEIOMIICHUS
IpaX<JIaHWHY, HAIPaBUBIIEMY OOpalleHUE, O TOM, YTO TEKCT IMHCBMEHHOrO OOpaIleHUs HE
[O3BOJIAET ONPEACIUTh CYyTh MPEAI0KEHHUS, 3asBICHHUS HIIH JKaa00bI;

- cooOIIeHHE TIpaKIaHWHY B TEYCHHE 7 JHeH CO [JHS PErUCTpaldu OOpaIeHUs
AJICKTPOHHOTO ajJipeca OpHUIMAILHOTO caiiTa B MH()OPMAIIMOHHO-TEJICKOMM YHUKAIIMOHHON CETH
«lHTEepHET», Ha KOTOPOM pa3MeElleH OTBET Ha BOMPOC, MOCTABICHHBIA B OOpAICHHUH, CCITU
MUCBbMEHHOE oOOpallleHue, COMCPKUT TMPEUIOKCHHUE, 3asBJICHUE WIH JKalo0y, KOTOpBIC
3aTParuBarOT HHTEPECHI HEOMPEACICHHOTO KpyTa JIUIL;

- ocraByieHHEe 0e3 OTBeTa OOpalleHUs W COOOIICHHE T'PaKIAaHWUHY O HEIOIYCTHMOCTH
3NMOYNOTpEONIeHUsT TPaBOM, B CIydae HAMpaBICHHs] OOpamleHUs, B KOTOPOM COJAEPKATCS
HEICH3ypHBbIE MO0 OCKOPOUTENBHBIE BBIPAKEHUS, YTrPO3bl KU3HU, 3MOPOBBI0 U HMYIIECTBY
JIOJDKHOCTHOTO JIMI[A, @ TAK)KE YJIEHOB €r0 CEMBH;

- HE HalpaBlieHHE Ha PacCMOTPEHHE JODKHOCTHOMY JIMIY B COOTBETCTBHH C €O
KOMIIETEeHIIMEH, OCTaBjeHHe O€3 OTBeTa NHCbMEHHOIro OOpalleHusi, TEKCT KOTOpPOro He
MoJaeTcsl MPOUYTEHUIO W CoOOmeHHne 00 ATOM TpakJaHWHY B Te4eHHe 7 JHell co JHA
perucrpanuu oOpamieHus, eciu ero GamMwids u ajapec JIu00 aapec SIIEKTPOHHOW IOYTHI
MOJITAOTCS ITPOY TSHHIO,

- co00IIEeHHE TPaXJTaHUHY O HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY IMOCTABJICHHOTO UM
BOMPOCA B CBS3M C  HEIONYCTHMOCTBIO  pasrjallleHduss  CBEIACHHM, COCTABIISIOIINX
roCyIapCTBCHHYIO HWJIM HHYIO OXpaHsIeMyro (eaepabHbIM 3aKOHOM TalHY;,

- HE HANpaBJICHHEC HA PACCMOTPEHHUE JOJDKHOCTHOMY JIMIY B COOTBETCTBHH C €rO
KOMIICTCHIIMEH M COOOIICHUE TPa)KJ[aHWHY, HAIpaBHBIIEMY OOpalleHue, O TOM, YTO TEKCT
MMUCbMEHHOTO OOpAICHUsI HE ITO3BOJISICT ONPEACIUTh CYTh MNPEIIOKCHUS, 3asBICHUS MU
Kano0Bbl;

- cooOIIeHHEe DBJIEKTPOHHOro ajapeca O(QUIHMAIBLHOTO caidTa B HHPOPMAIMOHHO-
TEJICKOMMYHHKAIIMOHHON ceTn «MHTepHET», Ha KOTOPOM pa3MelleH OTBET Ha BOIPOC,
MOCTABJICHHBIA B OOpAIICHUM, TpaXkIaHWHY, HAMPABUBIIEMY OOpaIICHHE, €CITH MHUChbMEHHOE
oOpaleHue, coiuepikaiiee NPEAJIOKCHNUE, 3asBIICHUE WM Kajlo0y, KOTOpbIe 3aTPardBaoT
WHTEPEChl HEOMPEIEICHHOIO Kpyra JIMI], B YaCTHOCTH Ha OOpAIlleHHE, B KOTOPOM O0KallyeTcs
cyneOHOe pelieHrue, BBIHECEHHOE B OTHOIICHWHM HEOMPEACNeHHOr0 Kpyra IHI[, OTBET Ha
KOTOPBIH pa3MelleH B Ha OQUIIMAILHOM CaiiTe JaHHBIX TOCYIapCTBEHHOI'O OpraHa WM OpraHa
MECTHOTO CaMOYTpaBlieHHs] B HWH(OpMAaIM OHHO-TEJICKOMMYHUKAIMOHHON cetn «UHTepHeTY,
IIpY 3TOM OOpallieHre, coiepikaliee 00)KaloBaHHe Cy1IeOHOr0 PEIICHHs, He BO3BPAIAeTCs.

2.4. CpoKH perucTpanuy 1 pacCMOTPEHUS OOpalIeHui:

- oOpauieHus rpakiaH, IOCTYNUBIINE B NUCbMEHHON (opme, B (HopMe 37E€KTPOHHOrO
JOKyYMEHTa, MOJJIeKaT PErUcTpaluy B TedeHHE 3 JHel C MOMEHTAa UX IMOCTYIJIEHHUS B OTAEI
MCEM U OOpalieHuid YTpaBIICHUS,

- B cllydyae MOCTYIJICHHs] OOpaimleHusl B JICHb, MPEAIICCTBYIONIMNA MPa3IHUYHBIM KU
BBIXOJIHBIM [THSIM, PETHCTpAlysl MPOU3BOJUTCS B TMEPBBIA pabOYMil [eHb MOCIe 3aBEpIICHUs
MPa3IHUYHBIX (BBIXOJHBIX) THEH;

- CpOK paccMOTpeHHsi obpaieHuid rpaxkaad — 30 qHel co qHS perucTpauy oOpaIieHus
B aJJMUHHUCTpanuu ropoja JKenesHoropceka;

- CpPOK pacCMOTpeHHs OOpalleHHs, TOCTYNHBIIET0O B aJMHHHUCTPAIMIO TOpoaa
Xenesnoropcka, MOXeT OBITh COKpalmleH M0 PEIIEHUI0 JIOJDKHOCTHOTO JHIa JIMOO
YIIOJTHOMOYEHHOI0 Ha TO JIMIIA;

- CPOK paccMOTpeHHs OOpallleHHH TpakJaH, MOCTYMUBIINX B aJIMUHUCTPAIMIO TOpoja
XKenesnoropcka yepe3 YmpaieHue o padote ¢ odpanienusiMu rpaxaan Kypckoit obmactu — 15
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aHel, u3 Aamunuctpanuu Ilpesunenrta Poccuiickoit ®eaepanun, Anmapara IIpaBuTenbcrBa
Poccuiickoii ®enepanun — 10 qHeii (eciu BHILISCTOSIIUM OPraHOM HE YKa3aH JPyrou CpokK);

- JOJDKHOCTHBIE JIMIA aJMUHHUCTpanuu ropoga Keime3Horopcka o HalpaBICHHOMY B
YCTaHOBJICHHOM TMOPSIIKE 3ampocy 00si3aHbl B TedeHHe 15 aHell mpenocTaBUTh JOKYMEHTHI U
MaTepuaibl, HeOOXOIUMBIE NJIsi PACCMOTPEHHUs OOpalleHHs, 32 MCKIIOUYEHHEM TOKYMEHTOB U
MaTepHuayoB, B KOTOPBIX COAEPKATCS CBEIEHUSI, COCTABJISIOIINE TOCYAAPCTBEHHYIO UM HHYIO
oxpaHseMyro ¢enepaIbHbBIM 3aKOHOM TaiHy, U JJIi KOTOPBIX YCTaHOBIIEH OCOOBIA MOPSIOK
MIPEe10CTaBICHUS;

- oOpalieHusi rpaxaaH, coJepKalllie CBEJEHUS O BO3MOXHOCTH HACTYIUJICHHs aBapui,
KatacTpo(, MHBIX YpPE3BBIYANHBIX CHUTYyallMil, HapyIIEHUHM MpaB peOEHKa, PErucTpUpPYIOTCH,
HaIpaBJSIOTCA U PacCMaTPUBAIOTCS 0e30TJiararesibHO, HO He 1o3/Hee 3 pado4uux JAHel co JHs
MOCTYTUICHUS! OOpaIIeHus;

- B HCKIIOYHTEIIBHBIX ClIy4asX, a TakXke B CiIy4dae HalpaBICHUS 3ampoca o
IPEAOCTaBICHUH HEOOXOAUMBIX TJII PAacCMOTpPEHUsI OOpalleHHs] JOKYMEHTOB U MaTepHUajioB B
roCyapCTBEHHbIE OPraHbl, OPraHbl MECTHOTO CAMOYIIPABJIE€HUS U UHBIM JIOJDKHOCTHBIM JIMLIAM,
JODKHOCTHOE JIMLIO aJMUHHUCTpauuu ropoaa JKenmezHoropcka au0O YIMOJHOMOUYEHHOE Ha TO
JMIIO B IpaBe IPOMJIUTH CPOK paccMOTpeHHs oOpauieHust He Oosee yem Ha 30 gHeil. B stom
cilyyae, MCIOJIHUTENb 3a 3 AHA O OKOHYAHHUS CPOKa PAacCMOTpPEHHs OOpallleHHs] HaIllpaBJsieT
X0/1aTalicTBO TaBe ropoja KenezHoropcka o MpOMJICHUMHM CPOKa pacCMOTPEHHs OOpalleHUs] He
O6onee ueM Ha 30 aHell ¢ ykazaHMeM NPUYMHBI JaHHOrO XxojataiictBa. [locie momydeHwus
HOJIOXKUTEJIBHOT'O PELIeHUs I1aBbl ropoaa JKene3Horopcka MCIOJHUTENb B MUCbMEHHOM BHJIE
YBEAOMJIIET IPAKJAHUHA O MPOAJICHUH CPOKA PACCMOTPEHUS €ro 00palleHus ;

- o0OpaleHue, cojepxaliee BONPOCHI, PElIeHHEe KOTOPBIX HE BXOJIUT B KOMIIETEHIIMIO
agMuHUCTpanuu ropoja JKenesHoropcka, HalpaBJsieTcs B T€U€HUE 7 JHEH CO JIHA perucrpanuu
B COOTBETCTBYIOIIMM OpPraH WM COOTBETCTBYIOIIEMY AODKHOCTHOMY JIMILY, B KOMIIETEHLHUIO
KOTOPBIX BXOJMT pEIIEHUE I[OCTaBJIEHHBIX B OOpalleHHH BOIPOCOB, C MHUCbMEHHBIM
YBEJOMJICHU €M T'paKAaHNHA, HAIIPAaBUBILETo 00palieHne, o repeagpecaiuy 00paiieHus;

- oOparmieHue, B KOTOPOM OOKaiyeTcsl cylAeOHOe pelieHue, B TeYeHue 7 JAHel co IHs
perucTpallid BO3BpallaeTCsl TpakJaHWHY, HalpaBUBLIEMY oOpalleHue, C pa3bsiCHEHHEM
nopsiika 00>kaJloBaHuUs JAHHOTO CYAeOHOro penieHus;

- THCbMEHHOEe o0paleHue, cojepxamniee uHpopManuioo o0 (akTax BO3MOXKHBIX
HapyIIeHni 3akoHomatenbcTBa Poccmiickoir @enepanun B cdhepe MUTpaliy, HAIPaBIAETCS B
TEUEHUE NMATH JHeHl CO JHsS PErucTpali B TEPPUTOPHANIBHBIA OpraH (eaepajbHOro opraHa
UCIIOJHUTENbHOW BJACTH, OCYIIECTBISIOLIErO IpPaBONPUMEHMUTENbHBIE (YHKIUU B cdepe
MUTpalii, M BBICHIEMY JODKHOCTHOMY JHIy cyOwbekta Poccuiickoit ®@enepauuu
(PyKOBOJUTENIO BBICHIETO MCIOJHUTEIBHOTO OpraHa TrOCyJapCTBEHHOW BIIACTH CyOBeKTa
Poccuiickoit @enepaiiyin) ¢ yBeJOMIEHUEM IpaXkIaHWHA, HAIPABUBILIETO 00 palleHHE;

- Ha o0palleHue, B KOTOPOM TEKCT MMCbMEHHOI'0 OOpalIeHHs] HE MO3BOJISIET ONpPENEIUTh
CYTb MPEUIOKEHHUS], 3asIBJIEHUS MM KaJloObl TeueHue 7 AHel co THS perucrpanuu oOpalieHUs
HaIpaBJIIETCSl YBEAOMJICHHE TI'pakJaHUHY, HalpaBUBLIEMY oOOpalleHue, O TOM, 4YTO TEKCT
NUCHbMEHHOTO OOpalleHuss HE MO3BOJSIET ONPENEIUTh CYTh HPENJIOKEHUS, 3asABICHUS WU
JKaJIO0BI;

- Ha oOpaleHue, cojaepikailee BOMPOC, 3aTParUBAIONINI WHTEPEChl HEOMpPEIeIeHHOIro
Kpyra Jull, OTBET Ha KOTOpBIH pa3MelleH Ha Oo(QUIMAIbLHOM caiiTe B HH(OpMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn «HTepHEeT», B TeueHue 7 AHeH cOo AHsS perucTpanu oopaleHus
cooOmaeTcst  AMEKTPOHHBI  ajgpec  opuuMambHOro  caiita B MHGOPMAIMOHHO-
TEJICKOMMYHMKAallMOHHON cetn «MHTepHeT», Ha KOTOPOM pa3MelleH OTBET Ha BOIpPOC,
IIOCTaBJICHHBIN B 00pallleHUH;

2.5. TpeboBanus kK 0hOPMIICHUIO TUCEMEHHOTO O0paIeHusl.
['paxxnaHuH B CBOEM MUCHhbMEHHOM OOpaIlieHuH B 00S3aTEIHHOM MOPSIKE YKA3hIBACT !



7

- HAMMEHOBaHUE OpraHa MECTHOTO CaMOYIPAaBIIEHUS, B KOTOPOE HANPaBIIsET MUCbMEHHOE
oOpamieHne — aaMHUHUCTpanusa ropoja JKemesnoropcka, nubo QamMuiInioo, HUMs, OTYECTBO
JOJPKHOCTHOT'O JIMLIA, JTU00 JOKHOCTh COOTBETCTBYIOIIETO JIMIIA;

- cBo (hammimio, UMs, OTYECTBO (TIOC/IEAHEE - MPHU HAJIMYMH), TIOYTOBBIA ajapec, IO
KOTOPOMY JIOJKHBI OBITh HAMIPABIIEHBI OTBET UJIM yBEIOMJICHUE O Iiepeaapecanun o0 paleHus;

- CyTbh MPEATIOKEHUS, 3aBICHUS MU 5Kall00BI;

- TMYHYIO TOJIHUCH U AATy.

OO6pamieHre rpaxxaaHiHa B pOpMe 3JIEKTPOHHOT'O JOKYMEHTa B 0053aTElIbHOM IMOpSIKE
JOJDKHO COZIEPKaTh (PaMUIIHIO, UM, OTYECTBO (TTOCIENHEE - TPU HAIWYWHN), CYTh MPEIJIOKECHHUS,
3asBJICHUS WJIM JKalOOBI, apec AJICKTPOHHON MOYTHI, IO KOTOPOMY JIOJDKEH OBITh HaIpaBiieH
OTBET, YBEJOMJICHHUE O TIepeaipecaliui.

B cnyyae HeoOX0IMMOCTH B MOATBEPKIECHHUE CBOMX JIOBOJOB I'PAXKJAHWUH MpPHIIAraeT K
MUCbMEHHOMY OOpAIEeHUIO JOKYMEHTHI U MaTEepHaIIbl TMO0 UX KOIHUH.

I11. IlocsienoBaTeIbHOCTHD AelicTBHUI NPH padoTe ¢ 00pallleHUSIMU TPAKIAH

3.1. Ilpuem u perucTpars MMCbMEHHOT0 00paIieHus.

[Ippuem wu perucTpamusi THUCBMEHHBIX OOpalleHWHd TpakaaH, TOCTYMUBIINX B
aaMuHUCTpanuio ropojaa JKenesnoropcka, riaBe ropoaa Kene3sHOropcka, 3aMeCTUTENSIM TJIaBbI
aAMHUHHCTpanuu ropofa JKene3HOropcka, ympapisSiomIeMy JAeJaMH aJIMUHUCTpAllUd Topoja
JKenesnoropcka mpou3BOAUTCS B OTACIE TMUCEM U oOpaleHui YnpapiaeHus, kabuaer Ne 112;

[IpueM mNHCHMEHHBIX OOpAlIEHUII HEMOCPEACTBEHHO OT TpaXXAaH MPOU3BOIUTCS
CHENHMAMCTOM OTJAENa MHUCeM M oOpaiieHuid YmpaBlieHHs, OTBETCTBEHHBIM 3a paboTy ¢
OOpalIeHUsIMU TPaXK/laH, Ha JJUYHOM IpHUEME TPaKIaH — JOJDKHOCTHBIM JIMIIOM aIMUHHUCTPAIIUU
ropona JKene3HOropcka, OCYHISCTBISIONIMM TIPUEM COTJIACHO YTBEPXKIECHHOMY Tpaduky
JUYHOTO MpUEMa I'PaK/JIaH.

Crenpamuct oTaeida MUCeM W OOpallleHWi YIpaBJIeHWs, OTBETCTBEHHBIH 3a paboTy ¢
oOpalmieHusIMM  Tpa)<JIaH, TOCTYNUBIIUMU 1O TouTe, (akcy, OJIEKTPOHHOM TOYTe,
MH(OPMAIIMOHHBIM CHCTEMaM OOIIEro MOJIb30BAHUS OCYIIECTBIISET:

- TIPOBEPKY MPABHILHOCTH aIPECaAllUA KOPPECTIOHICHIIMH U IIEJIOCTHOCTh YIaK OBKH;

- BO3BpallaeT Ha TOYTYy HEBCKPBHITHIMH, OIMOOYHO TOCTYNUBIIHME (HE TO ajpecy),
MHUCHMa;

- BCKpBIBAa€T KOHBEPTHI, NPOBEPSET HAJIMYUE B HUX JOKYMEHTOB, (pa3opBaHHbIE
JIOKYMEHTBI TTOJIKJIEUBAET), MPUKPEIUISIET K OOPAIICHHUIO TPaXKJaHUHA MOYTOBBIN KOHBEPT.

B cnyyae moctymiieHus 10 MOYTE OPUTHHAIIOB TOKYMEHTOB (YIOCTOBEPSIOIIUX JTUYHOCTh
U T.J.), OEHEKHBIX KYIIOp, NPUIOKEHHBIX K IHCbMEHHOMY OOpalleHHI0, HHBIX BelleH,
CIIELMAIICT, OTBETCTBEHHBIH 3a paboTy ¢ 00palleHUs MU TpaXkIaH:

- OTMEYAeT B PETUCTPAIMOHHONW aBTOMATHU3HPOBAHHOW CHCTeME OOpabOTKH aHHBIX IO
obpamenusm rpaxaan (ganee - ACOJl) m xypHane perucTpaluy MHUCbMEHHBIX OOpalleHuil
rpaxkgaH (akT MOCTYIJIEHUS OpUTHHANA JOKYMEHTOB (yIOCTOBEPSIONUX JUYHOCTh U T.1.),
JICHEeKHBIX KYIIOP;

- B TedeHue 7 pabo4uX JHeil BO3BpallaeT 3asiBUTENI0 OPUTUHAJbI, ICHEKHBIE KYIIOPHI,
WHBIE BEIIH JIMYHO WM [IEHHON OaH1epOIIbIO.

B cnydae, ecnu mpu BCKPBITUM KOHBEPTAa HE OOHAPYKHUJIOCH MUCHbMEHHOTO BJIOKEHHS, a
TaK)K€ B CIy4yasX, KOTJa TpPH BCKPHITUM KOHBEPTOB OOHApY)KEHa HEJ0CTadya JOKYMEHTOB,
YIOMSIHYTBIX aBTOPOM IMHCHBMEHHOTO OOpaIleHUs, B TOM YHCIE OTCYTCTBYIOT NPHUJIOKCHHUS,
MIPUKpETUICHHbIE (Daliibl, yKa3aHHbIE B OOpalleHHU, MOCTYNHBIIEM B (hOpMe SIEKTPOHHOTO
JOKYMEHTA, CIEIUAINCTOM COCTaBJISETCS akT Mo ¢opme, COrjiacHO mpuiao:keHuo Ne 1 x
[Mopsinky. OnuH SK3eMIISp aKTa MPHOOMIaeTcs K IMOCTYNUBIIEMY OOpalieHHto, BTOPOM C
COITPOBOIUTEIILHBIM TUCHMOM HANPaBJISETCS TPAKIAHUHY JUJISL €r0 YBEOMIICHHUS.

Crenpamuct oTaena MMceM W OOpalleHWi YTpaBlieHUs, OTBETCTBEHHBIA 3a paboTy ¢
OOpalIeHUsIMU TPaKJaH, MPU MPHEME MUCBMEHHOTO OOpallleHHs OT 3asBUTENII Ha BTOPOM
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AK3EMILISIpEe MUCbMEHHOT0 00paIleHusl IPOCTABIISIET ITAMII C YKa3aHHEM HauMEHOBaHHS OpraHa
MECTHOI'O CaMOYIIpaBJIEHUS, AaThbl IpHeMa MUCbMEHHOro oOpalleHus, JubO C yKa3aHHEM
MHUIMAJIOB YIIOJIHOMOYEHHOI'0 Ha TO JIMLA U AAaThl IpUeMa MUCbMEHHOI 0 00paleHusl.

Crenuamuct oTAena MUCeM W OOpalleHuil YTpaBieHHs, OTBETCTBEHHBIH 3a paboTy ¢
o0palleHus MU TpakJaH, TMOIYYHB OOpalleHHue B KOHBEPTE HECTAHIAPTHOM IO BECy, pa3Mmepy,
(dbopMe, UMEIOIIeM HEPOBHOCTH MO KpPasiM, 3aKJCEHHOM JIMIKOW JICHTOW, MMEIOIIEM CTPaHHBIN
3amax, I[BET, B KOTOPOM IIPOUIYNBIBAIOTCS BJIOXKEHHUS, HEXapaKTepHbIe J[UIsi IMOYTOBBIX
OTIpaBiiecHWHd (TOPOMIOK ® T.JA.), HE BCKPBIBash KOHBEPTA, COOOIIAET 00 3TOM CBOEMY
PYKOBOAMTENIO U MPUHUMAET HEOOXOAUMbIE MepPhl 0€30MacCHOCTH.

[TucbmenHble OOpalieHUsi I'pa)AaH C MOMETKOW <«JIMYHO» IepenaloTcs aapecary 0e3
BCKPBITHSI KOHBEPTa (IIaKeTa).

Ecim nucbMeHHOe oOpallleHue, MOCTYNUBIIEE € MOMETKOM «JIMYHO», HE SBISETCS
MUCBMOM JIMYHOIO XapaKTepa, IoJydaTenb JOJDKEH NepenaTb €ro Mg pPEerucTpaluud B
YCTaHOBJIEHHOM IIOpSIJIKE.

OOpaiienusi, MOCTYNUBLIME B (QOpPME IIIEKTPOHHOTO JOKYMEHTa, MEPEHOCITCS Ha
OyMa)kKHBII HOCUTENIb U PacCMaTPUBAIOTCS KaK MUChbMEHHbBIE OO paIeHHS .

Creuuanuct otaena muceM U oOpalleHuil YTpaBlieHUsi, OTBETCTBEHHBIM 3a paboTy C
o0palleHUsIMU TpaXKIaH:

- OCYLIECTBJISIET CHCTEMATU3ALIMIO TEKCTOB OOpAILleHUH Ha 3Tare X IpoYTEHUs Ha:

oOpallieHusi, MOJUIekKAIINEe PACCMOTPEHHUIO B TOpPsJAKE, YCTaHOBIEHHOM DenepanbHbIM
3akoHOM OT 2 Mas 2006 roma Ne 59-03 «O mopsake pacCMOTPEHHUsS OOpaIleHUH T'pakIaH
Poccuiickoit denepanumny;

oOpareHusi, KOTOpble B COOTBETCTBUU C 4acThio 2 cTaThl 1 DemepanbHOro 3aKoHa OT 2
Mas 2006 roma No 59-®3 «O mopsake paccMOTpeHHsi oOpalieHuil Tpaxknan Poccuiickoit
denepauun» NOJJISKAT PACCMOTPEHUIO B  MOPAJAKE, YCTAaHOBJIEHHOM (enepanbHbIMU
KOHCTHTYITHOHHBIMH 3aKOHAMH U UHBIMHU (heiepaibHBIMU 3aKOHAMU, U B JAHHOM KOHTEKCTE:

3arpochl, MOUIEkKALINE PACCMOTPEHUIO B COOTBETCTBUU ¢ PDenepanbHbIM 3aKOHOM OT 9
depans 2009 Ne8-®d3 «O6 obecmeyeHun mgocryna K HHPOPMAIMU O JEATEIHHOCTH
roCyJIJapCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CaMOYIIPAaBJICHUS»;

oOpallleHus HHOCTPAHHBIX TpakJaH M JIUI] 0e3 TpaskJaHCTBa, KOTOPhIE B COOTBETCTBHUH C
yacteto 3 crateu 1 @PenepanbHoro 3akoHom ot 2 mast 2006 roga Ne 59-®3 «O mnopsaxe
paccMoTpeHus obOpaiieHuit rpaxnaaH Poccuiickoit ®enepanumy MoaiexaT pacCMOTPEHHUIO B
MOpPSAIKE, YCTAaHOBJIIEHHOM MEKIYHapOAHBIMM Jaorosopamu Poccuiickonn ®exepanuu umm
(dhenepanbHBIMU 3aKOHAMU;

«HEe o0palleHus;

OTKpPBITHIE M CHMA;

AJIEKTPOHHBIE COOOILIEHHS;

- obecrieyuBaeT CHCTEMATU3aLMI0 M OOOOIIEHHE TEKCTOB aBTOPOB IIyTEM YTOYHEHHUS
JAHHBIX O HUX, BHECEHHBIX B 3JIEKTpOHHYIO KapTouky ACO/Jl mo oOpaiieHusIM rpakiaH Ha
JTare perucTpaLuu;

- Ha JIMIIEBOM CTOpPOHE MEPBOro JIMCTa OOpalleHUs B MPaBOM BEpXHEM CBOOOIHOM YTy
MPOCTABJIAET PErMCTPALMOHHBINA IITAMII C YKa3aHUEM PErUCTPAlMOHHOTO HOMEPA, COCTOSIIErO
u3 nepBori OykBbl «JK» (HaMMEHOBaHHME TOpOJa), MEepBOM OYKBBI (DaMHIIMKM TpakJIaHWHA WM
«Kom» mpu nocTymnieHnu KoJUIeKTUBHOr0 oopauieHus (6/m — B cirydae MoCTYIIICHHUs 00palleHUs]
6e3 moanucu), MOPsIKOBOI0 HOMEpa U HOMEpa COOTBETCTBYIOIIETO OYEPEAHOCTH MOCTYIIICHUS
OT JAHHOTI'O 3aSBUTENIS 110 OJJHOMY M TOMY € BOIPOCY;

- CTaBUT IUTaMI B MHOM MeECT€, OOECIEUMBAIOIIEM €ro IMPOYTEHUE, KPOME JIEBOrO
BEPXHEro yria oOpalleHus B CIy4ae, €ClIM MECTO, IpeJHa3HAaYeHHOEe I IUTamIa, 3aHsATO
TEKCTOM OOpaIleHus;

- OTAeNseT OT oOpalleHus, B CiIy4yae MOCTYIUIEHHUS, JACHEKHbIEe KYMIOpHI, MacropTa,
LIeHHbIe OyMaru, UHbIe MOJJIMHHbIE JOKYMEHTHI (IIpU HEOOXOAUMOCTH CHUMAET C HUX KOIWHU) U
o0ecreunBaeT UX BO3BpaT 3asBUTEIIO;
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- IIpoBepsieT oOpallleHue Ha MOBTOPHOCTh, MPU HEOOXOIMMOCTH NOAHMMAET U3 apXHuBa
MIPEBITYIYIO IEPENUCKY;

- IPOU3BOAUT CKaHMpoBaHue Wi pazmelneHus B ACO/I;

- 3aIOJIHACT perucTpanuonnyo kaptouky B ACOJ] mo ¢hopme cormacHO NpuJioKeHUI0
Ne 2 k Ilopsaky, a Takke A€naeT 3alluCh B KHUIE PErMCTPALlMM C yKa3aHUEM CIENYHOIIMX
PEKBU3UTOB:

bamunms, UMs, OTYECTBO 3asBUTENA (B MMEHHMTEIBHOM TMajexe), U ero aapec. Ecim
oOpaliieHue MOANMUCaHO IByMs U OoJiee aBTOpaMU, TO PErUCTPUPYIOTCS TIEpBbIE /1BA, B TOM YHCIIE
aBTOp, B aJpec KOTOPOro MpPOCAT HalpaBUTh OTBET. Takoe oOpalleHue CUHUTAeTCs
KOJIJIEKTUBHBIM;

COLIMAJIbHOE MOJIOKEHUE U JIbITOTHAs KaTeropus (B cilydae HaJIu4us) 3asBUTENS;

OoTMEYaeT BUJ OOpalieHus (MMCbMO, TEJIerpaMMa, JOCTaBJIEHO JMYHO, MOCTYIWIO B
(opme FIIEeKTPOHHOT O IOKYMEHTA U T.I1.);

yKa3blBaeT, OTKyAa MOCTynwyio oOpalieHue (OT 3asBUTENA, M3 AJIMUHUCTpaLUU
[Ipesuaenta Poccuiickoii ®Deneparuu, Annapata [IpaButensctBa Poccuiickoit ®denepanuu,
aaMuHuctpanuu Kypcekoit obnacty u T.1.);

TUI oOparieHus (3asBlICHUE, )Kaja00a, MPEaJI0KEHNE);

KpaTKo GOpMyYJIUPYET CYyTh OOpalleHUs;

npocTaBiasieT MmHU@pP TeMmbl oOOpamieHusi MO ACHCTBYIOIIEMY KIACCH(PUKATOPY TEM
oOpalieHui;

- B CJIyyae, €ClIM TEKCT NHCbMEHHOI'0 OOpallleHHs He IO3BOJSIET ONPEACIUTb CyTb
MPEIIOKCHUSI, 3asIBJICHUS WJIM KaJlo0bl, B COOTBETCTBHH ¢ 4acThio 4.1. ct. 11 ®denepanbHOro
3akoHa oT 2 Mmas 2006 roma Ne 59-®3 «O mopsake paccMOTpeHHMs OOpallleHHid TrpakaaH
Poccuiickoit ®denepanum», OHO HE IOMJICKHUT HAIPABICHUIO Ha pacCMOTPEHHE, OTBET Ha
oOpallleHue He JTaeTCs U B T€UeHUe 7 JAHEN CO JHS PEruCTpaly COOOIAeT rpakJaHUHY O TOM,
YTO CyTh NPEIJIOKEHHSI, 3asBJICHUS UM 7KaJI00BI ONPEIEIUTh HEBO3ZMOXKHO;

- BO3BpallaeT oOpallleHHe Tpa<IaHUHY B CJIy4ae, €CIIM HEBO3MOXKHO HalpaBlICHHE
&KasoObl HAa PacCMOTPEHHE B TOCYJapCTBEHHBIH OpraH, OpraH MECTHOT'O CaMOYIPABJICHUS WIN
JOJPKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX BXOJIUT pPEIleHHe MOCTaBICHHBIX B 0OpalleHun
BONPOCOB 0e3 HapylleHHs 3ampera Ha HampaBleHHE KajloObl Ha pacCMOTpPEHHE B
rOCyJapCTBEHHbII OpraH, OpraH MECTHOI'O0 CaMOYIpPAaBJICHUS WM JOJDKHOCTHOMY JIMILY,
peuieHne uim aercteue (0e3eiicTBrue) KOTOPhIX 00XKalyeTcsi ¢ pa3bsiCHEHHEM T'paXJaHHHY €ro
npaBa 00XkaJloBaTh COOTBETCTBYIOIIEE pELlIEHNE UM AelcTBUE (Oe3/1elicTBHE) B YCTAHOBICHHOM
MOpSIAKE B CYJ;

- coo0lIaeT IrpakJaHUHY B TeueHHe 7 JHell CO JHA pEerucTpanuu, €cid TEKCT
IMCbMEHHOIO O0OpallleHHsl He NOAJAeTCs MNPOYTEHHI0, O TOM, YTO TEKCT MHChMEHHOIo
oOpalieHusi He MOAJAeTCsl MPOUYTEHHI0, OTBET Ha OOpallleHHe He JAeTCs M OHO HE MOMJIEKUT
HaIPaBJICHUIO Ha PAacCMOTPEHHE JOJLDKHOCTHOMY JIMIY B COOTBETCTBUU C €0 KOMIIETEHIIMEH,
€ciiy ero paMuIIus 1 ajipec MO0 aapec 3EKTPOHHOM MOAIal0TCs IPOYTEHUIO;

- COO0IIAaeT TpakJaHUHY O HEIOMYCTUMOCTH 3JI0yNOoTpeOJeHUsl IpaBOM, B Ciydae
HanpaBiieHUsT OOpalleHus, B KOTOPOM COJEp)KaTCsl HELEH3ypHble JIMO0 OCKOpOUTENbHbIE
BBIPAXKEHUSI, YIPO3bl )KU3HH, 340POBbI0 U UMYILECTBY JOKHOCTHOI'O JIMIIA, & TAKXKE YIEHOB €ro
CEMBH.

3.2. HanpaneHue oOpallieHHs] Ha pacCCMOTPEHUE.

Crnenuanuct otaena muceM M oOpallleHui YTpaBJeHHs, OTBETCTBEHHBIH 3a paboTy ¢
oOpaleHus MU TpakKIaH, HAIpaBiseT 3aperucTpupoBaHHOE oOpalleHne Ha PaCCMOTPEHHUE TlaBe
ropoza KenezHoropcka Juist Jauu OPy4deHUs.

ITopyueHue 1OIKHO CONEPIKATD:

- (baMI/IJ'II/II-O U HWHUIOUAJBI HUCIIOJHHUTCIIA, KOTOPOMY JHAaCTCA IIOPYUYCHHUC, JIAKOHUYHO
C(bOpMyanOBaHHBIﬁ TCKCT IOPYYUCHUA, Hpe)IHI/ICBIBaI-OHII/Iﬁ ﬂeﬁCTBHe H CPOK HCIOJIHCHHUA,
mOoANUChH PYKOBOAUTECIIA C pacmn(prBKoﬁ n HaTOﬁ, a TaKXC€ CCBbUIKY Ha peFI/ICTpaHI/IOHHIﬂﬁ
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HOMEp mnpuiaraeMoro oopameHus. llopydeHue MOXeT COCTOATh M3 HECKOIBKHUX 4YacTeH,
MPEANUCHIBAIOIUX KaXKAOMY HCHOJHUTENI0 CaMOCTOSITENIbHOE JEWCTBUE, IMOPSIJOK U CPOK
VCIIOJTHEHHUS NTOPYUEHUSI.

[TopyueHue He MOXET COCTOSATh TOJBKO U3 MOJIUCH JODKHOCTHOTO JHia 0e3
KOHKPETHOI'O TEKCTa IOPYYEHUS U JAETCSl UCIOJHUTENO CTPOrO B paMKaX €ro KOMIIETEHLUU BO
n30exaHue Helopa3yMEeHUI WM BBIOJHEHUS TOPYUEHUS HE B IIOJTHOM OOBbeMe.

Ecim B mopydeHHH IpeaycMaTpUBAaEeTCs] HECKOJIBKO MCIOJHUTENEH, TO OTBETCTBEHHBIM
SIBJIIETCS. MCIOJIHUTENb, KOTOpBIA YyKa3aH mepBbIM. [lomnuHHMK oOpalieHus HampasiiseTcs
OTBETCTBEHHOMY HCITOJIHUTENIO, KOMHMM HAMpaBISIOTCA COMCIOJHUTENSIM mopydeHus. OTBer
aBTOpY OOpalleHUs MPEOCTaBIIETCS OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM. COMCIIOIHUTENN
MOpYUYEHHS] MPEOCTABIIAIOT OTBETCTBEHHOMY HCIIOJIHUTENIO CBOM NPEUIOKEHUS (pe3ysIbTaThl
UCIOJHEHNUs TNOopy4yeHus) He mno3zaHee 10 KajdeHZapHbIX [HeH [0 MCTEUYEHMs CpOKa,
YCTAHOBJIEHHOTO JIJIsl UCIIOJIHEHUS TOPYYEHUS.

Crnenuanuct oTzena nuceM U oOpallleHHi YmpaBieHHs, OTBETCTBEHHBINH 3a paboTy ¢
oOpalleHusIMM Tpa)KAaH, HaNpaBsieT oOpallleHhe C IOPYYEHHEM COOTBETCTBYIOLIEMY
VICTIOJIHUTEIIO TIO/l POCHUCH, KOTOpask (PUKCUPYETCs B KHUTE yueTa oOpallieHUi TpakaaH.

B cnywae, ecnmu B oOpalmieHuu conepxuTcs skamoba Ha  jelictBue (Oe3nelicTBue),
KOpPpYNLHUOHHBIE  MpPaBOHAPYIIEHUS  JODKHOCTHOTO  JIMIA  aJMUHUCTpAallUd  TOpoja
Xenesnoropcka, komus oOpalleHHss HampaBiaseTcss B YmpasieHHe 10 0e30MacHOCTH,
IPOTUBOJEHCTBUIO KOPPYILMM UM B3aUMOJECHCTBHIO C IIPAaBOOXPAHUTEIBHBIMU OpraHaMu
aAMMHMCTpanuu ropoza JKenesnoropceka.

B cnydae, ecnu MCIONHUTENb CUMTAET, YTO BOIPOCHI, COIAEpKalMecs B OOpallleHUuu
rpaX<aHUHA, HE OTHOCATCA K KOMIIETEHIMH aJMMUHUCTpanuu roponaa JKenesHoropcka, Io
pemieHuto TaaBel ropoaa JKemesHoropcka, auOO JHIla, MCHOJHSIOLIETO €ro OO0sS3aHHOCTH,
oOpallleHue HaNpaBisieTcsl B TeueHue 7 JHell co JHS perucTpaluy B COOTBETCTBYIOIIMN OpraH, B
KOMIIETEHIIMIO KOTOPOr0 BXOJIUT pEUICHHE IIOCTaBJICHHBIX B OOpalllEeHMH BOIIPOCOB, C
NUCbMEHHBIM YBEIOMJIGHHEM 3asBUTENsA, HAIlpaBUBIIEro oOpalleHue, O Mepeaapecanuu
oOparieHus.

3anperniaercss HapaBJATh Kajlo0y Ha pacCMOTPEHHE TOJKHOCTHOMY JIMIY, PELICHUE UITU
neiicTBue (06e31eiCTBHE) KOTOPOTrO 00XKaTyeTcsl.

B ciyuae moctymiienust obpaieHus, coaepkaniero nadopmanuio o pakrax BOZMOKHBIX
HapylleHu# 3akoHonaTenbcrBa Poceniickoit denepaunn B cepe Murpanuu B TeUeHUE S qHeH
CO JHA PpErucTpaly HUCBMEHHOIO OOpalleHUs UCIOJHUTENIb HaNpaBisieT €ro B
TeppUTOpUANIbHBIA opran dexepanbHOro opraHa MCIOJHUTEIBHONW BJIACTH, OCYLIECTBIISIOLIEIO
IPaBONPUMEHUTENIbHBIE (DYHKIIMU 110 KOHTPOJIIO0, HA30py M OKAa3aHUIO TOCYIapCTBEHHBIX YCIyT
B cepe MHUrpalud M BBICIIEMY JOJDKHOCTHOMY MLy cyObekta Poccuiickoit denepanuu,
yBEJOMJISIET I'pakJaHHHA, HAIIPaBUBILEro o0palleHne, O epeagpecalii o0 palieHus.

BosBpaiaer obpaieHre rpaxaaHuHy B Te€4eHHE 7 JHel CO JHSA PErucTpaluu, eciu B
oOpamieHn o0KalryeTcsi cyne0HOe pelleHue, ¢ pa3bsiCHEHUEM MOpsIKa 00XKaJoBaHUs JTAaHHOTO
CyIe0HOTO pelIeHus.

[TpuHuMaer perieHue o 6€30CHOBATENIBHOCTH OYEPEHOI0 00OpaleHHs B aIMUHHUCTPALIUIO
ropoja WIM JO/DKHOCTHOMY JMIy aJMUHHUCTpPAlMM TOpOJa M IPEKPAIIEHUU IEPENUCKU C
IPa)<1aHUHOM, €CJIM B HEM COAEPXKUTCS BOIPOC, HA KOTOPBIM €My HEOJHOKPAaTHO JaBajMCh
MMCbMEHHBIE OTBETHI 1O CYLIECTBY B CBSI3U C €r0 paHee HaIlpaBJIIEMbIMH OOpalleHUsIMHU, U TIpU
9TOM B OOpallleHMH HE MPHUBOJATCS HOBBIE JIOBOJbI WM OOCTOSTENHLCTBA U YBEIOMIJICHHE
rpa)<JaHMHAa B MHCbMEHHOM BUJIE, HAlPaBUBLIETO 0OpaleHHE.

B cmydae, mocTymieHMs THCBMEHHOT'O OOpAIIEHHUs, COAEp)KALIEro MpeIIoKeHHe,
3asiBJIEHME WJIM )kaJlo0y, KOTOpBIE 3aTparuBalOT MHTEPECH! HEONPEAEIEHHOTO Kpyra JIUL, B TOM
qicie, B KOTOPOM o0Kaimyercs cy/eOHoe pellieHe, BHIHECEHHOE B MHTEPEeCcax HEONpe1eIeHHOro
Kpyra JIMI], OTBET, B TOM YHCJIE C Pa3bsICHEHHEM MOpsaKka 00XkalloBaHUS CyJeOHOr0 pelIeHHUs,
MPUHUMAETCS pPELICHHE O pa3MELIEHMH ¢ COOJIIoJeHueM 4dacTu 2 craTbu 6 denepaibHOro
3akoHa oT 2 Mmas 2006 roma Ne 59-®3 «O mopsake paccMOTpeHHs OOpalleHHi TpakaaH
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Poccuiickoii ®enepanun» Ha OQUIMAIBHOM caiiTe MYHHIMIAILHOTO OOpa30BaHUS «TOPOX
Kenesznoropck» Kypckoit o6nactu.

Coobuiaer rpaxaaHuHy B TeuyeHHME 7 JHell CO JAHS perucrpauuu oOpalieHus
AJIEKTPOHHOTO ajjpeca OQUIMAIBLHOrO caiiTa B MH(POPMAall OHHO-TEJIEKOMMYHUKAIIMOHHON CETH
«VHTEepHET», HA KOTOPOM pa3MelleH OTBET Ha BONPOC, MOCTABJICHHBI B OOpaleHUH, €CIU
IUCbMEHHOE O0pallleHHue, CONEPKUT MpeUIOKEeHUe, 3asBICHHE WIH Kajlo0y, KOTOpbIe
3aTparuBarOT UHTEPECHl HEOMPEAEIEHHOr0 Kpyra JIUiI.

Coobu1aer rpaxaaHuHy O HEBO3MOXKHOCTH JIaTh OTBET IO CYIIECTBY IOCTaBJICHHOIO
UM BOIpOCa, B CBA3M C HEJAOMYCTUMOCTH paslylallieHUs CBEACHUM, COCTaBJISIOLIMX
roCyJIapCTBEHHYIO WJIM HHYIO OXpaHseMyto (efepalibHbIM 3aKOHOM TaifHy.

B ciyuae, ecniu nMeercs 3asBI€HUE OT IpakJaHWHA O MPEKPaIleHUU PacCMOTPEHUs
oOparmieHusi, paHee HaIpPaBICHHOIO B aAMHUHUCTpaMio Topoaa JKene3Horopcka, JOHKHOCTHOE
JMILO, J1OO0 YIOJIHOMOYEHHOE Ha TO JIMIO, B KOMIIETEHLIMH KOTOPOr0 HaXOJUTCS pacCMOTPEHHE
JAHHOr0 OOpalleHHs, IPUHUMAET PELIeHUe O NPEeKpalleHUH PacCMOTpPEeHUs OOpalleHUs, O YeM
U3BeIlAeTCs I'pakJaHUH, HallpaBUBIINI oOpalleHue.

3.3. Paccmotpenue obparieHus.

Hcnonuurens, B JA€Hb MOIy4€HUsS OOpalLIeHHUs C MOPYYEHHEM O €ro pacCMOTPEHMH,
MIPUHUMAET OPraHU3AILMOHHOE PELIEHUE O TOPsIKE AaJIbHEHIIEr0 pacCMOTPEHUSI 0OpalleHHUs.

Hcnonuutenb, KOTOPOMY IIOPYYEHO pAacCMOTpEHHE OOpallleHus, B Mpeenax ero
IIOJIHOMOYMIA:

- oOecrnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPAacCMOTPEHHE
oOpaleHust 3asBUTENS, IPU HEOOXOOUMOCTH — C YYacTHEM TIpaxkJaHWHA, HANpaBUBIIETO
oOpatieHue;

- IPUHUMAaeT Mepbl, HalpaBJIEHHbIE Ha BOCCTAHOBJICHUE WJIM 3aLUTY HAapYyIIEHHBIX IpasB,
cBOOOJI 1 3aKOHHBIX HHTEPECOB I'PAXK/IaH;

- TOTOBHUT MPOEKT MUCbMEHHOI'O0 OTBETa MO CYLIECTBY IOCTABJICHHBIX B OOpaIleHUHU
BOIIPOCOB, 33 MCKJIIOUEHHEM CIIyyaeB, yKa3aHHBIX B cTaThe 11 DenepanbHOro 3akoHa OT
02.05.2006 Ne 59-®3 «O mopszke paccMOTpeHHsl oOpamieHuil rpaxaaH Poccuiickoit
Oenepanuny;

- ecny B oOpalleHUWU He yKaszaHbl (aMWiIns TpakJaHWHA, HANpaBUBIIETO OOpallleHue,
IIOYTOBBIN a/Ipec UJIM aipec FIEKTPOHHOM MOUTHI, 10 KOTOPHIM JI0JKEH ObITh HalpaBJIeH OTBET,
HaIpaBJIIET B TOCYAaPCTBEHHBIA OpraH B COOTBETCTBUHU C €0 KOMIIETEHIIMEH €ClI B YKa3aHHOM
o0pallleHUN COAEPIKATCS CBEIAEHUS O MOArOTaBIMBAEMOM, COBEPUIAEMOM WJIM COBEPLICHHOM
IIPOTUBOIIPABHOM JESIHHMM, a TaKXK€ O JIMLE, €ro IOATOTaBJIMBAIOIIEM, COBEPIIAIOILEM HIIH
COBEpIIMBIIIEM, 0OpaILEHHE;

- HampaBJsgeT oOpalleHne o0 KOMIIETeHIIMN Ha paCCMOTPEHHE B rOCyJapCTBEHHBII OpraH,
MHOW OpraH MECTHOIO CaMOYMpaBJICHHsS WJIM WHOMY JAODKHOCTHOMY JIMILy, B Cllydae, €Clid
BOIPOCHI, CofiepKaluecs B OOpalieHMU HE OTHOCSTCS K KOMIETEHLUH aAMUHHUCTPALUU Iopoja
Kenesnoropcka,

- YBEIOMJISIET TpaKAaHWHA O HaIpaBIEHUHM ero oOpalleHuss Ha pacCMOTPEHUE B
roCyJapCTBEHHBII OpraH, MHOW OpraH MECTHOIO CaMOYIPAaBIEHHS WIM MHOMY JOKHOCTHOMY
JIMILY, B COOTBETCTBUHM C UX KOMIIETEHIIUEH;

- TOTOBUT, IO IOPYYEHHUIO TJIABBI IOpojia, MPaBOBOW aKT O CO3AAHUU KOMHUCCHM JIJIS
MIPOBEPKHU (PAKTOB, U3JIOKEHHBIX B OOpallleHNH, B TOM YHCJIE C BbIE3JJOM Ha MECTO U C Y4aCTUEM
rpa)<aHlHa, HaIPaBUBILETO 0OpaIeHHE;

- 3ampalMBaeT HeoOXOJUMBbIE NIl pACCMOTPEHHs OOpalleHHsl TOKYMEHTHI, B TOM YHCIIE B
(opme PIEeKTPOHHOTO JJOKYMEHTA, B KOMIIETEHTHBIX OpraHax, 3a UCKJIIOUYEHHEM CY/I0B, OPraHOB
JI03HAHUSI U OPTaHOB MPEIBAPUTEIILHOTO CIEICTBHUS;

- MpPUBJIEKAET MPH HEOOXOAMMOCTH K PACcCMOTPEHHUIO OOpalleHUil APYrux CHeIUalvCTOB,
MEePEBOTYMKOB U IKCIIEPTOB;

- IPOBEpsIET UCIOJIHEHNE PaHee MPUHATHIX pelIeHUH o 00palIeHusIM IpaxaaH;
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- NpH TOCTAaHOBKE OOpalleHHs Ha JOMOJTHUTEIbHBIA KOHTPOJb (YCTaHOBJIEHHOTO [0
MOCJIEAYIOMIEro MCIIOJHEHHsI 00paIIeHus ), IPOBEPSET UCIOIHEHNE PaHee MPUHATHIX PEelIeHUi
Mo OOpalIeHHsIM TpaxkaaH, a TaKKe COOOIIAET CIEeNHAMCTy, OTBETCTBEHHOMY 3a PaboTy C
oOpaleHUsIMH TPaKIaH O IOCTAaHOBKE OOpAIlIeHWsT Ha JOMOJHHUTEIbHBIA KOHTPOJb IS
COOTBETCTBYIONIEH TMOMETKH B KYypHalle PEruCTpalii MUCbMEHHBIX OOpaIlleHHi TpaXKiaH U
AJICKTPOHHOH 0a3e JTaHHbIX.

B ciydae, ecnM WCHOTHHUTENh CYUTAET, YTO BOMPOCHI, COAEp)KaIIUecs B OOpalieHuu
rpakJaH, HE OTHOCATCS K €ro KOMIIETCHIWH, MOpydeHHe (B JAeHb MOJYYeHHs HJIH Ha
cjaeAyouuil pado4uii JeHb) JODKHO ObITH BO3BPAIIEHO AOKHOCTHOMY JIMIY, MOPYYUBIIEMY
pPaccMOTpPEHHE MAaHHOTO OOpalieHusi, ¢ COOTBETCTBYIOIIMMH OOOCHOBAHUSMH B CITy>KEOHOMH
3aIHCKe.

JanpHelimast mepeajgpecanysi MO TNOAYMHEHHBIM TOAPA3JCIEHUSIM HE CHHMAET
MEPCOHAIBHOM OTBETCTBEHHOCTH C OTBETCTBEHHOI'O HCIIONHHUTENS 3a MpOBeneHue padoT mo
paccMOTPEeHUI0 O0palleHus.

B cnygae, ecnu mpu paccMOTpeHHH OOpalleHHs], TOAAHHOTO B MHTEpecax TPeThbUX JIHUII,
BBISICHUJIOCH, YTO OHHM MHCHbMEHHO BO3pa)KalOT MPOTHB €ro PaccMOTPEHHs, PaCCMOTPEHHE
oOpallleHus MpeKpaIaeTcs.

3.4. TlonroroBka M HampaBJIeHHE OTBETA HAa oOpalieHue.
HcnonHuTens, MOJYYUBIIUN MOpYYEHHE O PACCMOTPEHUHN OOpalleHus, MPH MOArOTOBKE
OTBETa Ha OOpaleHHe HMCHOIHSIET MOPYYCHUE B COOTBETCTBUU C PE30OJIOIUEH.
OTBETCTBEHHOCTH 32 MOATOTOBKY OTBETa HA OOpAaIIEHHs I'pa)KAaH HECET JOJDKHOCTHOE
JIMIIO, MOJYYHBIIEE NUCbMEHHOE UM YCTHOE 00pallieHne Ha pPaCCMOTpPEHUE.
OtBetbl Ha oOpamieHUs: 0QOPMILIIOTCS Ha OJaHKax YCTaHOBJIEHHOW ¢opmbl. BTopsie
9K3EMILISIPbI OTBETOB JIJI BBIIECTOSALIMX U JAPYIMX OpraHu3aluil TOHKHBI ObITh O(OpPMIIEHBI
aHAJIOTUYHO.
TekcT oTBETa OOJDKEH COIEpP:KAaTh OTBET IO CYIIECTBY IIOCTABJIEHHBIX BOIPOCOB, C
yaeTom 1.2.3 Hactosmero [lopsaka:
- YETKO, [TOCJIeI0BATENIbHO, KPAaTKO, MCUEPIBIBAIOIIE 1aBaTh OTBET HA BCE MOCTABIICHHBIE
B 00pallleHnuu BOMPOCHI;
- IpU TOATBEPXKIEHUH (DAKTOB, yKa3aHHBIX B Xkajo0Oe, B OTBETE CJEAyeT yKa3bIBaTb,
KaKHe Mepbl IIPUHSATHI 110 00PALICHHUIO;
- [IpY IPUMEHEHUHM HOPM 33aKOHA, HMETh CCBbUIKM Ha JaHHbIE HOPMBI 3aKOHOAATENbCTBA
Poccuiickoit  ®enepanuu, Kypckoir o6macté M NpaBOBbIE AaKThl OPraHoOB MECTHOTO
camoympasiieHus ropoja JKenesHoropcka;
- colepkaTh HMH(OpPMALHIO O Mepax OTBETCTBEHHOCTH, NMPHUMEHSIEMBIX K BHHOBHBIM
JHIaM, B CIy4ae HapylIeHHs el CTBYIOIIEero 3aKOHOAATeIbCTBA.
B HmwkHel dYacTm OOOpOTHOM CTOPOHBI BTOPOrO DJK3EMIUISIpa MPOEKTa OTBETa Ha
oOpalieHue pa3Mellaercss LITaMIl COrJIaCOBAaHMs, KOTOPbIM BKJIIOWaer B celdA: jary
COIJIACOBaHMS, JIOJDKHOCTh BU3UPYIOLIET0, (paMUIIMIO, MHUIMAIBI U IMOJAMNHUCH BU3UPYIOIIETO.
CornacoBanue IpoeKTa OTBETa Ha OOpallleHHe BeJETCs B CIEAYIONIEH MOCIe10BATEIbHOCTH:
1) HcnoaHuTeNb IPOEKTa OTBETA;
2) HawanbHMK OT/AENIa COOTBETCTBYIOLIETO CTPYKTYPHOTO MOApa3iesieHus (WM JIUIO,
UCIOJHSIOIIEE ero 003aHHOCTH);

3) HauampHHMK yIpaBi€HUs COOTBETCTBYIOLIETO CTPYKTYPHOrO MOApa3aeicHus (Wiu
JIMII0, UCTIOJHSIIOIIEE €ro 00s3aHHOCTH);

4) COUCHIOJHUTEIHN MPOSKTa OTBETA,

5) 3amecturens TiaBbl aJAMUHHCTpalMu ropoia JKenme3HOropcka, KypUpPYROIIHA
CTPYKTYPHOE MO pa3ciICHUE;

6) Vmpasisromuii 1e1aMu aAMUHECTpaIuy ropoja JKene3Horopeka.

[IpoexT oTBeTa Ha oOpallleHHE TpakJaHUHA HaMpaBisIeTCs Ha COrJacoBaHUE
yIpaBisgIoNIeMy JelaMyd aJMUHUCTpaluuu ropoja KenesHoropcka He mosjaHee HMATH pPadoumx
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JAHeH 10 OKOHYAHUS CPOKa pacCMOTpeHMs oOpaiieHus. B nensax obecriedeHus KOHTPOIIs, IPOEKT
OTBETAa Ha COIJIACOBAHUE YIPABISIOLIEMY J€JaMM HalpaBiseTCsl 4yepe3 OTHAeN IMHCEM M
obpateHuii YpapieHus.

Ha xomnexktuBHOE oOpallleHHE OTBET HaNpaBisSeTCs B aJpec 3asBUTENS, CTOALIETO IO
CIIUCKY IEPBBIM, €CIIM B OOpALlIeHNU HE YKa3aHO, KOMY HaIllpaBUTh OTBET.

OTtBer Ha oOpalleHHe MOANMCHIBACTCS I1aBoi ropona JKerae3HOropcka, JOKHOCTHBIM
JIMLIOM, JTUOO YTIOJIHOMOYEHHBIM Ha TO JIUI[OM.

Perucrpanust otBera Ha oOpalleHME Tpa)<IaHWHAa U €ro OTIpaBKa OCYLIECTBISIETCS
COTPYAHMKOM OTJeNa MHCeM M oOpallleHuil YmpaBlieHUS, OTBETCTBEHHBIM 3a paboTy cC
OOpamIeHUSIMU TPaXxaaH.

Pemenne o npoajieHUH Cpoka paccMOTpEeHHs oOpallleHHs NMPUHUMAETCs TJIaBOM ropoja
XKenesnoropcka, 1100 UCIOTHIIOIUM €T0 00S3aHHOCTU AODKHOCTHBIM JIMIIOM. B aTOM ciyyae,
HE I03/IHEE, YeM 3a TPH JHA 0 OKOHYAHMS CPOKAa PACCMOTPEHHUs OOpalleHHs 3asBUTENIO
HampaBJIsIeTCsl YBEIOMJIGHME C O0s3aTeNbHBIM yKa3aHHMEM IPUYMH IPOMJIEHUS CpoKa
paccMOTpeHus ero ooparieHus.

HNudopmanuss 00 HUCHOIHEHUH MOPYYEHMH O pacCMOTpPEeHUH oOpalleHuil rpaxiaH,
MIOCTYNHUBIIMX B agMUHUCTpanuio ropona JXenesnoropcka yepes AnMuHuctpanuio Kypckoin
obmactu, wu3 Anmunuctpauun Ilpesupenta Poccuiickoit ®enepauun, IlpaButenscTa
Poccuiickoit  ®enepaunn, CoBera @enepauun @DenepanpHoro Cobpanus Poccuiickoit
@enepanun, Kypckoit obnactHoit [lymMbl HampaBiisieTcsi B yKa3aHHbIE OpraHbl 3a IHOJIHMCBHIO
riaBel ropojia JKenezHoropceka uiM JOJDKHOCTHOIO JIMIIA, UCIIOJIHAIOIIEr0 €ro 00s13aHHOCTH.

B nndopmanuu ykassiBaeTcs:

- B Kakoi ¢opme npouH(OpMUPOBaH 3asgBUTEIb O PACCMOTPEHUHU OOpalieHus (B yCTHOI,
MIMCbMEHHOH, B (pOpME 3JIEKTPOHHOI0 JOKYMEHTA);

- 10 KOJUIEKTUBHBIM OOpAaILEHUsIM — KOMY M3 aBTOPOB OOpaIEHHsI HAallpaBJEH OTBET.

[Tpu mOArOTOBKE OTBETOB HA OOpAIlEHHs M 3alpOChl, MOCTYNHBIIUX B aIMHHHUCTPALIUIO
ropoga JKenesHoropcka dyepes Anmunuctpanuto Kypckoit obnactu, w3 AIMHUHHCTpAIHH
[Ipesuaenta Poccuiickoit dDenepanuu, IlpaButenbctBa Poccuiickoit ®enepannu, Coeta
Oenepaunnu denepanbHoro CoOpanus Poccuiickoit @enepanuu, Kypckoit obnactaoit Jymsl u
1p., B TEKCTE MUChbMa, J100 Ha OnaHke oOs3aTeNbHA CChLIKA Ha PETUCTPALMOHHBIN HOMEp H
JaTy BXOJSINEro JOKYMEHTa OpraHa, HalpaBUBILIEro oOpallieHle Ha pacCCMOTPEHHE.

B cinyuae otBera Ha nBa M Oosee oOpalleHHs, NOCTYIUBUIMX B IEPUOJ] PACCMOTPEHHUS
MIEPBUYHOr0 O0OpaIEHHs IO OTHOMY U TOMY K€ BOIIPOCY, OT OJHOT'O 3asBUTEINS, B TEKCTE OTBETA
Ha oOpallleHHE YKa3blBaeTcs, Ha Kakue OOpallleHUs HaIlpaBJsIeTCsl OTBET C yKa3aHUEM JaThl
HarpaBJIeHUs] OOpalleHus 3asBUTeNeM (€Ciu B 00pallleHUH 3asiBUTEIEM IPOCTABIICHA 1aTa).

[Tocne 3aBepuIeHHs] paCCMOTPEHUs 0OpaIleHHsI UCIIOJHUTEIEM BMECTE C OTBETOM B OT/El
nyceM U oOpallleHuil VYmpaBieHus NepelarTcs MOJJIMHHUK OOpallleHHs, PerucTpaluoHHas
KapTo4Ka C Pe30JIIoLuel, pacCchllIka, BCE MAaTEpPUalIbl, OTHOCAIMECS K PACCMOTPEHHUIO, a TaKKe
nepenaercst AIEKTPOHHAss Bepcusi orBera B ¢Gopmare Word B otaen mucem u 0OpamieHui
VYropasneans. Crnennaivct OT/AeNa MUCEM U OOpalleHu YIpaBlieHUs, OTBEUYAOIIUHI 3a padoTy ¢
oOpalleHus MM  I'paxKaH, HpoBepseT NPaBUIbHOCTb O(GOPMIECHUS TOKYMEHTOB (CChUIKA Ha
BXOJAIIMI HOMEp OOpallleHusi, Ha KOTOPOe MOATrOTOBJICH OTBET, HAJIWYHME BCEX BU3 B IITAMIIE
COTJIaCOBAHUS, MOANUCH PYKOBOAUTENS, U T.1.). OTBETbI, HE COOTBETCTBYIOIINE TPEOOBAHUSAM,
BO3BpAILAIOTCSI UCIIOJHUTENSIM 11l TOPaOOTKU B TOT € JAEHb.

[MopnmuuHuMkM  oOpalieHui TpakJaH, IOCTYNUBIIME B aJMUHUCTpPALMIO TIOpoja
Xene3noropcka M3 BBIIIECTOSIIIMX OPraHOB, MOAJISKAT BO3BpATy B YKa3aHHBIE OpPraHbl 4epes
VYnpasnenue, mnpu ycioBuu, eciu  umeerca wramn  «[lomnexut Bo3Bpaty» MM
COOTBETCTBYIOLAsi OTMETKA B CONPOBOJUTEIBHOM IHCHME.

OtBersl Ha oOpameHMs TpaxaaH, I[OCTYNHMBIIMX Ha  OQUIUANBHBIA  CalT
MYHUIIMNIAJIbHOTO oOpa3oBanus «ropon JKenesnoropck» Kypckoil o6mactu, ¢ MX corjacus
pa3Meraercs Ha JaHHOM CcaiiTe COTPYJIHUKOM, OTBETCTBEHHBIM 3a pa3MelleHne nH(opMaluu Ha
caire.
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OTBeT 3asBUTENIO HANpaBIsAeTCs CIELUAJIMCTOM OTAesla IHuceM U o0pauieHui
VYupasieHus B TeueHuE 3-X padounX JHel POCTHIM TOYTOBBIM OTIIPABIICHUEM.

OtBer Ha oOpaiueHue, nocrynuBiiee B (opMe D3JIEKTPOHHOIO JIOKYMEHTa,
HaIpaBJIseTCsA B (opMe 3IEKTPOHHOrO0 JOKYMEHTa II0 aJpecy 3JEKTPOHHOM MOYTHI,
yKa3aHHOMY B OOpallleHuH, MOCTYNHUBIIEMY B aJIMMHUCTpauuio ropona JKemesHoropcka, u B
MUCbMEHHOH (hopMe IO TOYTOBOMY aJIpecy, yKa3aHHOMY B OO pallleHUH.

CnenuanucroM oTAena muceM M oOpamieHuid YTpaBiieHus, OCYIIECTBISIONMM KOHTPOIb
3a HMCIOJHEHUEM IOPYYEHUH MO OOpalleHUsM Tpa)JaH, CKaHUPYeTCs OTBET Ha oOpalleHue,
pe3yabTaThl ucnodHeHus oopamienus BHocsaTcs B ACO/.

Criucanne J0OKYMEHTOB mo oOpaimieHuto «B gemno» mnpousBoauTCcs HavyalbHUKOM
VYnpaBieHus UM TOJKHOCTHBIM JIMIIOM, JaBLIMM ITOPY4YEHUE 10 0OpalIeHUIO.

CrnucanHble «B JAesio» oOpamieHHs TpakAaH IMOMEINAIOTCS B CHEIHalbHBIC TalKh B
XPOHOJIOTMYECKOM MOPSAJIKE 3a ONpPENENEeHHBbIM BpeMeHHOM nepuon (mo Mecauam). Ilocne
OTpabOTKU U CIIMCAHUS «B J€JI0» OOpalleHni, HAXOAUBIIUXCS HA JONOJHUTEIbHOM KOHTpOJIE,
HarnKy C MOJHBIM COCTaBOM OOpallleHHH 3a HCTeKUIMH Mepuo]| CUIMBAIOTCA B COOTBETCTBUU
HOMEHKJIATYpOl e, MOJUIeXAIluX XPaHEHUI0. XpaHEeHHEe pPAacCMOTPEHHBIX OOpalleHuil u
MaTepuaioB K HUM oOecreunBaeTcs OTAEIOM MHMCEM M oOpalleHud YIpaBieHHUs B Te€4eHUe 5
JeT.

OOpamienus, coaepkallde CBEICHMS O  KOPPYILMOHHBIX  IPAaBOHAPYIIEHUSAX
JOJDKHOCTHBIX JIML[ aAMUHUCTpanuu ropoaa JXenesHoropcka, rmociae oTpaOOTKH M CHUCAHUS «B
JIETI0» CIIMUBAIOTCS U XPAHATCSA B OTIEJIBHBIX NANIKAaX MOCTOSIHHOIO CPOKA XpaHEHUS.

ITo wucreueHMM CpOKOB XpaHEHMs, oOOpallleHus TpakJaH YHUUYTOXKAKOTCA B
YCTaHOBJICHHOM IIOpsIJIKE.

3.5. Opranuzanys u NOBeIeHHE JIMYHOIO IPUEMa I'pakJiaH.

Opranuzanuio JMYHOrO MpHEMa IpakJaH B OpraHax MECTHOTO CaMOYIpaBJIEHHUs ropoja
XKenesznoropcka ocymiecTBIsS€T OTAEN MUCEM U OOpallleHuil YTpaBiieHuUs.

JInuHBIA npUeM I'pakIaH B aJMUHUCTpALMU ropoaa JKeae3Horopcka oCyIeCcTBIISIETCS Ha
OCHOBaHUH rpaUKoOB, YTBEp)KIaeMbIX IJ1aBoi ropoja XKenezHoropceka.

I'paduk nuyHOrO MpHeMa TpakAaH PYKOBOASIIMM COCTaBOM aJMMHHCTPAIMH TOpoja
yTBEp)KIAeTCs He No3AHee 25 Yuesa KaxKJoro Mecsia, J0BOJUTCS 10 CBEICHUS TpaXaaH MMyTeM
pa3MeIleHNs €ro B ClIeLHaIbHO OTBEAECHHBIX MECTax B aIMUHUCTpauuu ropoaa JKenesHoropcka,
Ha OQUIMATBHOM CaliTe MyHHLIMNAILHOTO oOpa3oBaHus «ropoxa Kemesnoropck» Kypckoit
obnacrtu, onyOauKoBaHUs B razere «Kene3Horopckue HoBOCTHY.

JInuHblli mpHeM rpaxaaH B aJAMHHHUCTpaluMu ropojaa JKeje3HOropcka OCYIIECTBIISIOT:
rinaBa ropoga JKenesHoropcka, 3aMeCTUTENM TJIaBbl aJMUHUCTpaluu ropona JKeye3sHoropcka,
YIOPABIISIIOIMIMKM JelaMu aJMUHUCTpauuu ropoja JKenesHoropcka, pyKOBOJUTEIN CTPYKTYPHBIX
MoApa3AeICHUN aIMUHUCTpauuu ropoja XKenesHoropeka.

3aMeHa JIML, OCYIIECTBJBIIOIIMX JIMYHBIA IIPUEM TPaXKIaH B COOTBETCTBUH C
YTBEPXKJIEHHbIM TIpaduKoOM, JONYCKAaeTcs TMpH HAJIMYMM YBaXUTEJIbHOH INPUYMHBI IO
COTJIACOBAHUIO C JIUIIOM, YTBEPXKIAIOIIMM TpadyK JUYHOTO MpUeMa I'pa)JaaH — TJaBOi ropoaa
’KeneszHoropcka.

['paduk mUYHOTO MpUEMa IpaskaaH TO0JKEH COMCPKATh:

JaTy npuema, 4achl Ipuema, (paMuIIMIO, MMs, OTYECTBO JMIA, OCYIIECTBJISIOLIETO
JIMYHBIN MpUEM, ero JT0JKHOCTb, HH(OPMALIUIO O IPEIBAPUTEILHOM 3aIIMCH Ha JIMYHBINA IIPUEM C
yKa3aHHEM KOHTaKTHOro TtenedoHa, aapeca, 1Mo KOTOPHIM OYIET OCYLIECTBIATHCA JIMYHBIN
IIpUEM, IIPEABAPUTENbHAS 3aIIUCh HA JTMUHBIA IPHEM IPpaKaaH.

B otnene nucem u obpaieHuil YrnpaBiieHUsl OpraHU30BaHa IMpeBapUTeNbHas 3aMKch Ha
JIMYHBIN IPUEM K TOJDKHOCTHBIM JIMIIAM aIMUHUCTpanuu ropoaa Xenesnoropceka.

IIpn ocymiecTBIEeHUU MpEABAPUTEIBHON 3allMCH HA JIMYHBIM IPHUEM CHEUUAIUCT OTHea
nuceM M obOparieHuil YipaBieHHUs pyKOBOJCTBYETCS PAacHOpsHKEHHEM aJMUHHUCTpAIHU ropoja
XKenesnoropcka «O  pacnpefeNeHMM  MOJHOMOYMH  MEXKIAY  3aMECTUTENSIMU  TJIaBbl
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aJMUHUCTpauuu ropoja Kejme3HOropcka M ynpaBJISIOIIMM JE€lIaMH aAMUHUCTpAIlMU Tropoja
Kenesznoropckay.

3asBUTENIO OTKA3bIBACTCS B 3AIIMCU HA JIMYHBINA IPUEM B CIIy4ae, €CJIN:

- pelieHHe MOCTAaBJIEHHOIO UM BOIIPOCa HE BXOAUT B KOMIIETEHIMIO OpraHa MECTHOIO
CaMOYIIpaBJIEHUS, C Pa3bsICHEHUEM 3asBUTENI0, B KaKOM TIOCYJapCTBEHHBIM OpraH, Opras
MECTHOTO CaMOYIPABJICHHS WM OPraH MCIOJHUTEIbHOW BiacTH Kypckol o0nacTu U B KaKOM
MOPSIZIKE CIEAYeT eMy OOpaTUThCS;

- 0 TIOCTaBJIEHHOMY 3asBUTEIEM BOIPOCY €My paHee [AaBajllCh MOTHUBHPOBAHHBIC
OTBETBI, M B XOJ€ 3allMCH Ha JINYHBIIM NpPUEM OH HE IPHUBOJUT HOBBIX JOBOJOB, MMEHOIIMX
CYLIECTBEHHOE 3HaUE€HHE JJI1 PACCMOTPEHUSI YCTHOT O 00palleHus;

- 3aBUTEIb 00KATYeT Cy1eOHOE pelIeHHE;

- y 3ad4BUTEIIS OTCYTCTBYIOT JOKYMEHTBI, YIOCTOBEPSIIOIINE €0 JINYHOCT;

- 3asiBUTEIIb UMEET SIBHBIC NIPU3HAKA HAPKOTHYECKOr O, TOKCHYECKOr 0 WM AJIKOT OJIbHOTO
OIbSIHEHUSI WM HAXOJUTCS B COCTOSIHUM NMOBBIIIEHHON MOBEJEHYECKON aKTUBHOCTH C SIBHBIMU
IpU3HAKAMH arpeccuu (0 YCTpaHEHUs yKa3aHHOU MPUYHHBI);

- 3a8BUTENb OOpallaercs B MHTEpecax APYTUX JeecrnocOOHBIX JIUI (JIMYHBIA MpUEM IO
JIOBEPEHHOCTH HE IPENyCMOTPEH).

IIpy npoBeneHMHM NpEeNBapUTENIbHOM 3alMCU Ha JIMYHBIA NpUEM K TJIaBe ropoja
Xene3noropcka u 3aMeCTUTENSM IJ1aBbl aAMMHHUCTpaMK ropoja JKenesHoropcka opopmisercs
KapToYKa JIMYHOr0 IPUMa rpaKAaHUHA 10 popMe coriacHo mpuiio:keHuio Ne 3 k [Topsaky.

[Ipu perucrpauuu B KapTouKe JUYHOIO MpUEMa IPakJaHMHA YKa3bIBAIOTCS CIEAYIOLINE
CBECHUS:

- IaTa JUYHOTO IpHeMa TpakIaHHA (3asBUTEIIS );

- (hamunst, UMS 1 OTYECTBO (MIPH HATMYWHN ) 3asIBUTEIIS;

- aipec MecTa KUTeNbCTBA (IPeObIBAHUS) 3aBUTEIS;

- KOHTAKTHBIN Tese()OH 3asBUTEIIS;

- JIM11I0, OCYILECTBIISIONIEE JIMUHBIN IPUEM, C YKAa3aHUEM J10JKHOCTH;

- KpaTKoe cojiep>kaHue oOpaleHusl, IT03BOJIAI0IIEe YCTAHOBUTh CYTh OO paIleHUS;

C cornacusi rpakJjaHMHa B KapTOUKE JUYHOIO IpHEMa MOTYT OBbITh yKa3aHbl MECTO
paboThl, TOIKHOCTD 3asiBUTENS, JIbIOTHBINA U COLIMATILHBIN CTAaTyC.

[Ipy HeoOXOAMMOCTH, K JHUYHOMY TMpHEMY TpaxKIaHWHAa TOTOBUTCA CIpaBOYHAs
nH(OpPMaIUs MO MOCTABICHHOMY BOIIPOCY, KOTOpasi 0pOPMIISIETCS B BUJE «JIUCTA COTIACOBAHHS
K IIpUEMY», U1 Ja4l Pa3bsiCHEHUN PUTJIAIIAI0TCS] KOMIIETEHTHbIE TOJDKHOCTHBIE JIMIIA.

JInuHbI TpUeM rpakjaH MOXKET MPOBOIUTHCS JTOJDKHOCTHBIMU JIMIIAMU aJIMUHUCTPALUU
ropona JKeine3Horopcka BO BpeMsl CHEUHAIbHO OPraHM30BaHHBIX HAa pPaaHoO, TEJIEBUJEHUU
«IPSIMBIX 3(GHUPOBY», «HIPSIMBIX JHUHUNWY», «HIPSIMBIX TeNe(QOHHBIX CBS3EU», «TOPAYUX JIHMHHI,
BCTpEY C HACEJICHUEM.

JInuHbIi IpHEM rpakiaH OCYIIECTBIISIETCS B IOPSAAKE O4EPEIHOCTH.

[TpaBoM Ha JIMYHBIN IEPBOOYEPETHON TPUEM 00JIaAAIOT:

1) Tepou Coserckoro Coro3a;

2) Tepou Poccuiickoit @enepanuu;

3) mnonHble KaBasepsl opacHa CraBbl;

4) unensl CoBeta Pepepanuu;

5) nmenytartel 'ocynapcTBenHO#M yMbr;

6) Berepansl Benukoit OTedecTBEHHON BOIHBI, BETEpaHbl OOEBBIX JCHCTBHIA;

7) TpaxmaHe, UMEIOIIKE CTATyC JUKBUAaTopa nocieacteuii Ha ADC B UepHoObLIE;

8) wuuBamunasl | u Il rpynm;

ITpu nm4yHOM mpHEME TpakJaHUH MPEIBSABISAET IOKYMEHT, YJOCTOBEPSIIOUIMHA €ro
JUYHOCTH (Tacmopr), JIMO0O TOKyMEHT, 3aMEHSIOIUI €ro B COOTBETCTBUH € 3aKOHOAATEIbCTBOM
PO.

VY4eT rpaxkiaH, NpUHATHIX HA JINYHOM IPUEME U B XOJ€ CIENHAIbHO OPraHU30BAaHHBIX
Ha pajino, TEJIEBUACHUU «IIPAMBIX 3PUPOB», KIPIMBIX JIUHUNY, «IPSIMBIX TeTe(OHHBIX CBS3Ei»,
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«TOpSYMX JMHUNY», BCTPEU C HACEJIEHUEM, OCYIIECTBIISIETCS OTAENIOM IHCeM M OOpalleHHi
VYupasiienus.

Bo Bpems suyHOro mnpuemMa TpakJaHUH MOXET CHAelaTh YCTHOE 3asiBJICHUE,
MIpEJIOKEHHE, Kajo0y, MO0 OCTaBUTh MUCbMEHHOE OOpallleHue MO CYIIECTBY IOCTaBJIEHHBIX
UM BOIIPOCOB, B TOM YHCII€ B LEIAX HPUHATHS MEp MO BOCCTAHOBJICHUIO WJIM 3alUTE €ro
HapyIIEHHBIX MPaB, CBOOO U 3aKOHHBIX HHTEPECOB.

[TuceMenHble OOpamieHuss TpaXkJaH, NPUHATHIE B XOJA€ JIMYHOTO IpHUEMa, IMOJyIexar
pETuCTpalliy U pacCMOTPEHHUIO.

O npUHATHH NMHCHbMEHHOTO OOpalleHUs TpaXkJIaHWHA MPOU3BOJUTCS 3alHUCh B KapTOUKE
auyHoro mpuema. Ilocrme perucTpalliOHHOrO HOMEpa Ha MHCbMEHHBIX OOpalleHusXx,
MOCTYNHUBIIMX B XOZ€ JUYHOIO MPHUEMA, CTABUTCS OYKBEHHBIH 3HAK — «INp», 0003HAYAIOMUI
JINYHBIN IIPUEM.

Eciu B X0J1€ TMYHOr0O IpHeMa BBIICHUTCS, YTO PELIEHHE MOAHUMAEMbIX I'pakJIaHUHOM
BOIIPOCOB HE BXOJMUT B KOMIETEHLHUIO aJIMUHHUCTpaluu ropozaa JKenesHOropcka, rpakJaHUHY
pa3bICHIETCS, KyJa U B KAKOM MOPSAJKE eMy ClieyeT OOpaTUTHCS.

B xome mmyHOro mnpuema TrpaxJAaHUHY MOXET OBITh OTKa3aHO B JaybHEiIIeM
paccMOTpEeHHH OOpalleHMs], €CIi €My paHee ObUl JJaH OTBET IO CYIIECTBY IIOCTABJIEHHBIX B
o0pallleHUH BOIIPOCOB, O YEM JI€JIAETCSl COOTBETCTBYIOIAS 3alIMCh B KAPTOUKE JINYHOIO ITPUEMA.

B cnyuae, eciu u3nokeHHbIE B YCTHOM OOpaieHuu (akThl 1 0OCTOSITENIbCTBA SIBISIFOTCS
OYEBUJHBIMU M HE TPEOYIOT IOMOJHUTEIBHOW MPOBEpPKU, OTBET Ha OOpAaIleHHUE C COrJacus
rpakIaHMHa MOXKET OBITh JaH YCTHO B XOJ€ JMUYHOIO IMpHeMa, O 4YeM B JIeHb IpueMa
JOJDKHOCTHBIM JIMLIOM, OCYIIECTBUBILIUM JIMYHBIN MpUEM I'paxAaHUHA, IPOU3BOJUTCS 3aIKCh B
KapTOYKe JIUYHOro Npuema rpaxkaanuHa «C coryiacus 3asiBUTEINS JaHbl YCTHBIE pa3bsiCHEHUs» . B
OCTaJIbHBIX CIy4asiX JaeTcCsl IMCbMEHHBIH OTBET B YCTAaHOBJIEHHOM IOPSAKE.

[Tocne mnpoBeneHUs JIUYHOIO IpHeMa B KapTOYKE JIMYHOIO IIpUEeMa TIpakJaHWHA
YKa3bIBalOTCS CIEAYIOIINE CBEACHHUS:

- IOJIIUCH JIMLIA, OCYIECTBUBILET O JIMYHBIN IIPUEM;

- JIM110, OTBETCTBEHHOE 3a UCIIOJHEHHUE;

- pe3yabTaT JUYHOIO IIpUeMa Ipax/I1aHrHa.

[Ipu moBTOpHOM oOOpalleHUH Ha JUYHBI MpHUeM, OCYIIECTBISETCS MOAO0OpKa BCeX
UMEIOIIMXCcs OoOpalleHnid TpaXKAaH M MaTepualioB, KacaloIIMXCs MaHHOTO oOpalleHus, ¢
MOCJIEYIOIIEN UX Nepeaade JIMIy, OCYIIECTBIISIIOLIEMY JIMYHBIN IIPUEM.

3anuch TpakJaHWHAa Ha NOBTOPHBIM INpHeM K TIiaBe ropoja JKenesHoropcka M €ro
3aMECTUTENISIM OCYIIECTBIIIETCS HE paHee MOJIy4eHHsI UM OTBETA Ha IEPBUYHOE O0pallieHue.

[ToaroroBka MOpy4YeHHi MO PaCCMOTPEHUIO OOpalleHud Tpaxk/iaH, MOCTYIMUBIIUX B X0
JIMYHOTO MTPUEMA, TPOU3BOAUTCS JIMLIAMU, IPOBOAUBIIMMU JIUYHBINA IPUEM TpaXkKaaH.

VYdeTHble KapTOYKU JMYHOTO MpHeMa rpaxkiaH U WHPOpMalus O MPUHATHIX Mepax Mo
o0pallleHUsIM Tpa)<1aH, PAaCCMOTPEHHBIM JOJDKHOCTHBIMM JIMLAMU aJMMHHUCTpPALlMU TOpPOAa
Xenesnoropcka, BO BpeMsl JIMYHOIO IpHUeMa TIpaxJaH, MPOBOJUMOrO B COOTBETCTBUH C
rpauKoM, HalpaBJISIIOTCS B OTJEIN [TMCEM U 0OpallleHui YIpaBiieHus.

Obpamenust B popMe YCTHBIX 3alpOCOB MH(OpMAIUK, OCTYNUBILINE B XO/J€ 3aIUCH HA
JUYHBIA TpUeM, MPUEM TUCbMEHHOr0 OOpalleHus WM MHUCHbMEHHOTO 3ampoca WHGOpMaluu ot
3asBUTEJIEH MOCTYNUBIIME B XO/J€ JIMYHOTO MpUeMa, B Ops/IKe, yCTaHOBIEHHOM DenepalibHbIM
3akoHOM OT 9 ¢eBpana 2009 roga Ne 8-®3 «O06 obecnedeHuu aocryna K HMHPOPMALHUU O
NEeSITEIbHOCTH ~ T'OCY/IapCTBEHHBIX OpPraHOB W OpraHOB MECTHOTO  CaMOYIPaBIICHUS,
PETUCTPUPYIOTCS B IEHb UX OCTYIUIEHUS B aAMMHHCTpaIuio roposa JXKenezHoropeka.

JInuHBIA npueM rpaxziaaH B aAMUHUCTpAaLUu ropoga XKene3Horopcka OCyIECTBIISIETCS C
UCIIOJIb30BAaHUEM CHUCTEMbl JIMYHOTO TpueMa Ha 0a3e CHelUaJbHOro MPOrpaMMHOrO
obecrieuenust Ymnpasinenus: [Ipesunenra Poccuiickoii denepanuu mo padore ¢ oOparieHUsIMU
rpa)<aH U OpraHu3aluii, pa3paboTaHHOr O B IIeJIAX O0ecreueHus MpaBa Ipa)aaH, Ha MoJydyeHne
OTBETOB, B TOM YHCIIE B pPEKUME BUACOCBS3U, ayJUOCBSI3U M WHBIX BHJIOB CBSI3U, OT HHBIX
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TroCyaapCTBCHHBIX OPraHOB WM OpraHOB MCECTHOI'O CaMOYIIpaBJICHUA, B KOMIICTCHIHUIO KOTOPBIX
BXOOUT PCIICHUE MMOCTABJICHHBIX ITPU JIMYHBIX 06pa1ueHm[x BOITPOCOB.

JImIHEIH npueM IpaxjaH C HUCIIOJIb30OBAHHUEM CHUCTCMBI JIMYHOI'O IpHEMa TI'paXKJaH B
PEKUME BUACOCBA3HU, ayJUOCBA3U U HHBIX BUAOB CBA3H MMPOBOAUTCA C UX COIJIaCHL.

3.6. TpeOboBaHus kK MecTaM, IIPEAHA3HAYECHHBIM JIJIs OCYILECTBICHUS ITpUEMa TPaK/IaH .

ITomemienre, B KOTOPOM OCYIIECTBIISIETCd NPUEM TpakJaH, JOJDKHO OOECIeunBaTh
KOM(DOPTHBIE YCIOBUS Ui IpaxaaH. JIMUHbIM MpueM rpaxkJiaH OCyIIeCTBISETCS TOKHOCTHBIMU
JUIIAMH aAMMHHCTpaluu ropoja KenezHoropcka HEMoOCpPEICTBEHHO Ha paboyuX MecTax, KpoMe
rpa)<1aH, UMEIONIMX MepBylo rpynny (3 crenens) uHBanuaHocTH U crapie 80 ner. 'paxknane,
HMMEIOIMEe TEepBYI0 TIpymmy (3 cTeneHb) MHBAIMIHOCTH M cTapiie 80 Jer, MpUHUMAIOTCS B
kabunere Ne 102 agmuHucTpanuu ropozaa JKenesHoropcka, i 4ero AOCTYI K IOMELEHUIO IS
MHBAJIM/I0B KOJSICOUHMKOB O0OOpYJIOBaH MAaHAYCaMM, a IIMPUHA BXOAHOM JBEPH OOECIIeUMBAECT
CBOOOJIHBIN JOCTYH B MOMEIICHUE HAa HHBAIUTHON KOJISICKE.

PaGoune mecra crenuaaucToB OTAeNa MHCEM M oOpamleHuil YTIpaBlieHHS U HHBIX
CTPYKTYPHBIX TOJpa3IeNeHnii agMUHHUCTpauu roponaa JKejae3Horopcka, OTBETCTBEHHBIX 3a
paboTy c¢ oOpallleHusIMH TIpaxaaH, OOOpPYNYIOTCS CpPEICTBAMHU BBIYUCIUTEIBLHOW TEXHUKHU
(KOMITBIOTEp C YCTAaHOBJIEHHBIMH CIPAaBOYHO-MH(OPMAIMOHHBIMU CHCTEMaMU Ha KaXXJ0ro
CIELMANIUCTa) U OPITEXHUKOM, IMO3BOJIAIONIEH OpraHu30BaTh MCIOJHEHHE pPabOTHl 110
o0paleHusIM B ITOJTHOM O0BeMe.

Jnsa oxunaHus TrpaxIaHaMH TpUeMa, a TakkKe s 3aMoJIHEHUS HEOoOXOAMMBIX
JOKYMEHTOB, OTBOJISATCSI MECTa, 000PYOBaHHBIE CTYJILSIMU U CTOJIAMHU.

[lomemienuss ansg  OXUAAaHUSA, HMHPOPMHUPOBAHUS, IpHUEMa  TpPaxAaH  JOJKHBI
COOTBETCTBOBATh CAHUTAPHBIM HOPMaM U IpaBUJIaM.

V. ®opMbl KOHTPOJISA 32 paccMOTPeHUeM 00paleH il rpazkIaH

4.1. KoHTponb 3a paccCMOTpEHUEM OOpalleHUil TpakJaH B aJIMHUHUCTPALlMU TOpOja
JXKenezHoropcka OCYIIECTBISIETCS CIIEIUAIMCTOM OTAENA MUCEM W OOpalleHui YTpaBlieHHS,
OTBETCTBEHHBIM 32 pa0OTy C OOpaIlleHUSIMU TPakIaH.

4.2. Texymuii KOHTpPOJIb 3a COOJIOJCHHEM M HCIoJHEeHueM Hactosmero [lopsaka
OCYIIECTBIISICTCS 10 KAXKIOMY IOPYUYEHHIO O PACCMOTPEHUH OOpaIleHU TpakIaH.

[Tpu ocyIIecTBICHUH TEKYIIEro KOHTpPOJII OCHOBAaHWEM JUI BO3BpaTa OOpamieHHs Ha
0paboTKy SIBISIETCS:

- obopmiieHHE OTBETa Ha oOpaleHue ¢ HapylieHrneM nyHkTa 3.4. pa3aena |1 HacTosero
ITopsinka;

- TIpeocTaBlieHHe MPOTUBOPEYUBOM MHPOPMALIMH UCITOTHUTENSIMH;

- HECOOTBETCTBHE  pE3yJITATOB  PACCMOTPEHHs  OOpAIIeHUH  JeHCTBYIOIEMY
3aKOHOAATEJbCTBY.

B ciryuae Bo3BpaTa mpoeKTa OTBETa HCIIOJHUTEIh 00sI3aH:

- YCTpPaHUTH BHISBJICHHBIC HAPYILICHUS,

- TMPOBECTU MOBTOPHOE (IOMOJHHUTEIHHOE) pPACCMOTpPEHHE OOpAaIIEHHsS IO CYLIECTBY
MOCTABIICHHBIX B OOPAIIICHUN BOIIPOCOB.

CHsTHE C KOHTPOJIS MMOPYYSHHI O PaCCMOTPEHHH OOpaIleHHi TpakJjaH OCYIIECTBIISETCS
B aJMHHHUCTpanny ropoaa JKene3sHoropcka mociie HalpaBlIeHHs OTBETOB I'pakJaHaM W KOIHA
OTBETOB B BBIIIECTOSAIIME OpraHbl, B CJIy4ae IIOCTYIUIGHUS OOpalleHuil dYepe3 HaHHBIC
WHCTaHIINN.

[TopyueHnusi, MO KOTOPBIM CPOKH PACCMOTPEHUSI 0OpaIIeHus! TPOIEBATNCH, CHUMAIOTCS C
KOHTPOJISI TTOCJI€ HATIPABIEHHS OTBETOB IpaKJaHaM.

[Tocne cHATHS ¢ KOHTPOJS OOpalleHW B COOTBETCTBUU C HacTosmuM [lopsimkom,
o0palIeHus CIIUCHIBAIOTCS «B JACI0» U O(POPMIISIOTCS JJIsl QpXHUBHOTO XPaHEHHUSI.
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4.3. TInaHOBBI KOHTPOJb 32 MOJHOTOW M KadecTBOM PACCMOTPEHHUS OOpalleHHA
TpakKJaH OCYHIECTBISIETCS B (OpMe MPOBEPOK B COOTBETCTBMU C IUIAHOM HIHU TpaduKoM,
YTBEP)KIAEMBbIM JTOJDKHOCTHBIM JIMIIOM, KYPUPYIOIIHM paboTy ¢ oOpallleHUusMH TpakaaH, JTu00
YIOJHOMOYE€HHBIM Ha TO JIUI[OM.

[leppoguyHOCTh MPOBEAEHUS IIJIAHOBOTO KOHTPOJS B aJAMHHHUCTpPAllMUd  ropoja
XKenesznoropcka He JOJDKHA IPEBBILIATH JBYX IPOBEPOK B TOJ.

4.4. BHemiaHOBBIM KOHTPOJIb 32 MOJHOTOW M KAauyeCTBOM PACCMOTPEHUS OOpalleHHi
rpa)<1aH OCYILECTBIISIETCS Ha OCHOBAaHWHU BBISBIECHHBIX HapylleHUH ycraHoBieHHoro Ilopsaka
opraHu3aluu padoTbl ¢ OOpalICHUSMH TpaKAaH, IEHCTBYIOIIEro 3aKOHOAATENIbCTBA WM
HEYCTPaHEHUs HEIOCTATKOB IIOCIE IPOBEICHMUS IJIAHOBOI'O KOHTPOJIS, a TaKkke oOpallleHui
rpaxiaH.

BHennaHOBBII ~ KOHTPOJb  OCYHIECTBJIAETCS IO  IIOPYYEHHIO  TJaBbl  ropoja
Xene3zHoropcka, AOKHOCTHOTO JIMIA, KypUPYIOIIEro paboTy ¢ OOpalleHHsMH TpaxJaH B
aJIMUHUCTpaluy ropoja KenesHoropcka.

4.5. JIOJKHOCTHBIE JIMIIAa, OTBETCTBEHHBIE 3a pabOTy C OOpaleHUsIMH TIpakiaH, JMOO
YIOJHOMOYEHHBIE Ha TO JIMIIA [IPU IPOBEICHUY NIAHOBBIX U BHEIIJIAHOBBIX IPOBEPOK:

- TOPOBEPSIOT OpraHu3alyio paboTbl € OOpalleHUsIMU TpakJjaH Ha COOTBETCTBUE
Hacrosmemy Ilopsnky;

- OKa3bIBalOT HEOOXOIMMYI0 METOIMYECKYI0 IIOMOILIb B OpraHu3aluu paboThl C
o0OpalieHUSIMU TpaXKaaH.

Pe3ynbTaThl MIAHOBOrO M BHEIUIAHOBOTO KOHTPOJIS O(GOPMIISIOTCS B BUJIE CHPaBOK, B
KOTOPBIX OTMEUYAIOTCS BBISIBJICHHbIE HEIOCTATKHU U MPEJIOKEHHS 10 UX YCTPAaHEHHUIO.

[Tpu BbIsBIEHHH (DAKTOB HApYLIEHUS IMOPSAIKA PACCMOTPEHHs] OOpallleHUH TrpakIaH,
JOJDKHOCTHOE JIMIIO, KypHpylolee padoTy ¢ OOpalleHUsIMH TI'paxkJaH, BIpaBe TpeOOBaTh OT
UCIIOJHUTENEH, OCYLIECTBIIOIMX PACCMOTPEHHE OOpalleHMH Tpa)AaH, IHCbMEHHBIE
00BsSCHEHHs O MPUYMHAX HApYIIEHUH M BHOCHUTH TJIaBe TOpoJa MPEAJIOKEHHUS O MPUBIICUYCHUN
BUHOBHBIX JIUI K OTBETCTBEHHOCTH.

4.6. Yyer KOJIMYECTBA U XapaKTep MOCTYNHUBIINX O0paIeHUH TpaskaH U Pe3yabTaThl UX
pPacCMOTPEHHUsl OCYILECTBIIIET B aJMUHUCTpanuu ropoja JKenezHoropcka CHeqUaJUCT OTAENA
IUCEM U oOpallleHui YIpaBiieHHUs, OTBETCTBEHHBIN 3a pabOTy ¢ O0palleHUsIMU IPakJaH.

4.7. AHanu3 pe3yJbTaToOB PaCCMOTPEHUS 00pallleHUH rpak[iaH B aIMUHUCTPALUU TOpOAa
Xene3Horopcka OCyIecTBISIETCSl ¢ UCIMOJIb30BAHUEM OTHOCUTEJBHBIX IMOKa3aTeled MPUHATHIX
[0 HUM DPEUICHUH — «IOAJEPIKaHO», «Pa3bSICHEHO», «HE MoaaepxkaHoy». [IpuBoasITCS NaHHBIE O
KOJIMYECTBE OOpAILECHUI «HAaXOMATCS Ha PAaCCMOTPEHHH», MO KOTOPHIM B aHAIU3HPYEMBIH
IIEPU O/l CPOK NMPUHATHUS PELICHUN HEe HACTYIHUII.

«[lonnepxxano» o3Ha4yaeT, YTO MO pe3yJbTaTaM PACCMOTPEHUS MPEAJIOKEHUE NPU3HAHO
enecoo0pa3HbIM, 3asBICHHE WM JkKajoba — OOOCHOBAHHBIMH W  TOJICKAIIIMHU
yIIOBJIETBOPEHHUIO.

«Pa3bsCHEHO» O3HAUYaAET, UTO MO Pe3yJIbTaTaM PACCMOTPEHUS MPEATIOKEHUS UM JKaJ00bI
3asiBUTEIh MPOMH(GOPMHUPOBAH O MOPSAKE UX PeaU3alliu WM yIOBIETBOPECHHS.

«He mnonnepxaHo» oO3Hauaer, 4YTO IO pe3yJbTaTaM PAaCCMOTPEHHsS] NPEIJIOKEHUE
[pU3HAHO  HelenecooOpa3HbIM, 3asBIEHHE WM  Kajloba — HEOOOCHOBAaHHBIMH U
HEMNOJIeKAIIUMHU YI0BJIECTBOPEHHUIO.

[To pesynbTataM paccMOTpeHHs OOpalleHHi, MOCTYMHUBIINX OT BBIMIECTOSIINX OPraHOB
Biactd, B ACO/] 3anoyHSrOTCS CBEeHUs 00 0OpaIleHUsIX TpaKIaH:

- JaTa TOCTYIUICHMS B aJMUHHUCTpanuio ropona JKenezHOropcka M perucTpaliOHHbIHN
HOMeEp O0paleHus;

- pe30MIoIuUs JOHKHOCTHOTO JIMIIA;

- IaTa U PErUCTPAllMOHHBIN HOMEp OTBETa Ha o0pallleHue rpakJaHuHa;
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- (haMuIM 1, MHUIUABI, TOJHKHOCTh JODKHOCTHOTO JIMIA, TIOAMMCABIIEr0 OTBET;

- TEKCT OTBETA Ha OOpallleHHe I'PaKAaHUHA;

-CKAHMpPOBaHHBI BapHaHT OTBETa Ha OOpalleHWe TIpakJaHUHAa C TOJMHUCHIO
JOJDKHOCTHOI'O JIMIA U UCXOASALIIMMU HOMEPOM U 1aTOM.

Pesynpratel  paccMoTpeHusi oOpamieHuid TrpaxkgaH B aJIMUHUCTPAllMd  Tropoja
XKenesnoropcka 3amoyHsAOTCS Ha  HMHGOPMAIMOHHOM  pecypce B MHGPOPMAIMOHHO-
TeJIeKOMMYHHMKaMOHHOM cetn UnTepHeT no agpecy: CCTY .PO.

4.8. OTueT O KOJMYECTBE M XapakTepe OOpallleHHil TrpakJaH, IMOCTYINUBIINX B
aIMUHUCTpalnio roponaa JKene3Horopcka COCTABIISIETCS MO UTOTaM KaKJIOTO Mecsla, KaKaoro
KBapTaja, MoJyroaus, roaa.

Pe3ynbTarel aHAMUTHYECKOW PaOOTHI 1O OOpAISHHSIM TPak[IaH CHEIUAINCT Mo padboTe ¢
00paIeHUus MU TpaKJaH HAIPABJISICT:

- 3a KaX/blil KBapTajg HE MO3JHee |-ro yucia, Mecsla, CIEAYIOIIEro 3a OTYETHBIM, 3a
NOJIYTOAME U TOJ HE MO3Hee 5-TO Yncia, Mecsla, CIeIYOLIEro 3a OTYETHBIM B YIIPaBJIEHUE 110
pabote ¢ oOpameHusiMu rpaxkaan Anmunuctpanuu Kypckoit obmnacru,

- 32 K@Kl MecsII] He Mo3Hee 3 unciaa Mecsla, CIEAYOIIEero 32 OTYETHBIM U 32 KaX bl
KBapTrajl He no3aHee l-ro uumcia, mecsua, CICAYIOLIEro 3a OTYETHBIM B ajpec [nmaBHOro
®enepanpHoro uHcnekropa no Kypckoit obmactu Anmunucrpauuu [Ipesunenra Poccuiickoit
denepanuu.

Bce craTuctuueckue JaHHBIE O PACCMOTPEHUHU OOpalleHHid TpakJaH B aJIMUHUCTpAIUU
ropoza XKenezHoropcka pazMenarorcs Ha opunuanbHoM caiite «MO ropon JKene3Horopek.

Ananutuyeckass “HQOpMAIUS 32 TMOIYTOANEe UM MCTEKIIUH Toll JOBOAUTCS 10 CBEACHUS
HaceJIeHUs MyTeM pa3MenieHus Ha opuimansHoM caiite «MO ropop XKenesHoropck», a Takxke B
cpenctBax MaccoBoil mH(popmanuu (razera «Kene3HOropckre HOBOCTH») COOTBETCTBEHHO HE
no3nuee 10 aBrycra u 10 dpeBpans.

4.9. KoHTpoJb 32 XOAOM pacCMOTPEHHs 0OpalleHHii MOTYT OCYILECTBIISATh I'paXkJ1aHe Ha
OCHOBAHUMU:

- ycTHOW uHGOpMaIHK, MOJYYECHHOW IO CHPaBOYHBIM TeledoHaM aAMHHHCTPALUU
ropona JKenesHoropcka,

- nHQOpMaLNU, MOJYYEHHON OT aAMHHHCTpAIuu ropojaa JKenezHoropcka mo 3ampocy B
UCbMEHHOM (hopMe 1K (POpPME IINEKTPOHHOTIO JOKYMEHTA.

V.06ecneuyeHue 00MeHa B peaibHOM peKHUMe BpeMeHH JIeKTPOHHBIMU JTAHHBIMH 110
oOpalueHUusIM.

5.1 OOMeH B peallbHOM pEKHUME BPEMEHHU 3JIEKTPOHHBIMU JaHHBIMU 10 OOpalIeHUSIM
OCYILIECTBIISETCS MEXy aJMUHHUCTpanel roposaa JKenes3Horopcka, OpraHaMy MCIIOJHUTENbHON
Bractu Kypckoit ob6iactu, opraHaMp MECTHOIO CaMOyINpaBieHUs, AJIMUHUCTpaLUen
[Ipesnnenta Pocculickoit @enepanuu.

B agmunucrpanuu ropoga JKemesHoropcka OOMEH B peabHOM pPEXHME BPEMEHH
3JIEKTPOHHBIMU JIAHHBIMHU 110 00paLEHUsIM OCYILIECTBIISAETCS B LIEJIAX:

CO3/1aHUS HEOOXOIMMBIX YCIOBHIA I 0OBEKTUBHOI'O BCECTOPOHHEIO ¥ CBOEBPEMEHHOTO
paccMOTpEeHuUs 0OpaIleHU;

COKpAIl[eHHs] CPOKa JOCTaBKU OOpallleHUil U3 OpraHoB UCIOJHUTENbHOM Biaactu Kypckoit
obyacTi B aAMMHHCTpaluio ropoja JKenesHoropceka;

COKpallleHUs] CPOKa JIOCTaBKM OTBETOB aBTOpaM OOpaIleHUuil B ¢GopMe 3IEKTPOHHOIO
JIOKyMEHTa OT aIMUHUCTpalnuu ropoaa XKenesnoropcka,

MPOBEICHUS aHallM3a IMOCTYMUBIINX OOpallieHuii TrpaxiaaH u wuHbopManuu 00 ux
paccMOTPEHUH N0 YCTAaHOBJICHHBIM (hopMaM U 3ampocam;

aHanu3a 3(pQPEeKTUBHOCTH AEATENFHOCTH aAMHHHMCTpanuu ropoga JKene3Horopcka mpH
paccMOTpeHUH o0 pallleHui rpakKiaH.
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Cucrema oOMeHa B pealbHOM pPEKHUME BPEMEHHM JJIEKTPOHHBIMM JaHHBIMHM IIO
oOpamierusm ocyuiectisieTcs mocpeactsom ACO/I.

Crnenuanucrt, OTBETCTBEHHBIM 3a OpraHM3allMI0 pPacCMOTPEHHUs OOpallleHud TpakIaH,
ocyuectBisier ciaenyromue aernctsus B ACO/L:

- perucrpanuio oopalieHuil rpax/iaH;

- pa3MelleHue IEKTPOHHBIX 00pa30B MMM CbMEHHBIX 00PALICHUH TPaXKAaH;

- BHECEHUE IOPYYEHUH JODKHOCTHOIO JIMIA OpraHa MECTHOIO CaMOYIIPaBJIEHHUS O
paccMOTpeHUH OOpaIleHuH TpaXxaaH;

- B cCllydae TIepeHampaBlieHUs OOpalleHHi Ha paccCMOTpeHHe B HHOM opras
rocyJlapCTBEHHOM BJIACTH, HHOMY JOJLDKHOCTHOMY JIMIY — O(opMileHHEe yBEJOMIIEHUI aBTOpam
oOpanieHuii o mepeHanpaBiIeHUH 00PAIIeHNI Ha pPAaCCMOTPEHHUE;

- pa3MelleHHE OTBETOB Ha OOpallleHHs TpakJaH B YCTaHOBJIEHHBIX (hopmaTax (B TOM
qrcie, pa3MenieHne u(poBoii KOMUK OTBETa aBTOPY);

- B CJIy4yae 3alpoCOB U3 BBIMIECTOSIINX OPraHOB M0 OOPAIIEHUSM IpaX/1aH — pa3MelleHne
MH(POPMAIUHN O PAaCCMOTPEHHH 00pallleHUi rpaX/laH B yCTAaHOBJICHHBIX opmartax (B TOM 4HCIIe,
pasmeleHue U@ poBoit Konuu UHdGopmaun);

- 3aIl0JIHEHUE pe3yJIbTaTOB pACCMOTPEHUs OOpallleHHuil TrpakgaH [0 Iapamerpam,
orpaxeHHbIM B ACO/I;

- pa3MenieHHe HMH(OpPMAIMM O PACCMOTPEHHUU OOpalleHUH TIpa)xJaaH U 3aloJHEHHE
Pe3yJabTaTOB PACCMOTPEHUS 0 KaXKJOMY OOpPAIICHUIO B JI€Hb MPHCBOEHHS UCXOISIIEr0 HOMepa
Ha JIOKYMEHT;

- KOHTPOJIb 32 CBOEBPEMEHHBIM HCIIOJHEHUEM [TOpYYEHHH 110 00palieHusIM I'pakJaH.

5.2. Obecrieuenne oOMeHa B peabHOM PEKXUME BPEMEHHU 3JIEKTPOHHBIMU JAHHBIMH 10
pabote c OOpalleHUsIMM POCCUHCKMX W HWHOCTPaHHBIX TpaKAaH, JUI 0e3 TIpakIaHCTBa,
0o0beNMHEHUH Tpak[JaH, B TOM YHUCIE IOPUIUYECKUX JIHI, Mexay YmpasieHuem llpesmmenta
Poccuiickoit  ®eneparuu  1mo pabore ¢ oOpalleHUsMH TpakJaH W OpraHu3amuid
Anmunuctpanueit Kypckoit o0iactu OCyllecTBIsIeTCsl B COOTBETCTBHU C IPOTOKOJIOM O
B3aUMOJICWCTBUM 10 CO3JAAHMIO €AMHON HWHMOPMAIMOHHON METOJ0JIOTMYECKOH CHCTEMBI
obecrieueHusl TpaBa Ha oOOpalleHHe B TOCYAapCTBEHHbIE OpraHbl W OpPraHbl MECTHOTO
CaMOYIIpaBJICHUS.

5.3. Order 0 pe3ynpTaTax pacCMOTpPEeHUs OOpalmieHHuid, aapecoBaHHBIX llpe3umeHTy
Poccuiickoit ®enepauuu, ['yoepnaropy Kypckoil o0nactu, HOKHOCTHBIM JIMLIaM OPraHoB
UcroJHUTENbHOW Biacth  Kypckoit  o0macTu, HampaBlEHHBIX Ha  pPacCMOTpEHHE B
agMuHUCTpauuio ropoja JKene3Horopcka, M HPHUHATBIX MO HUM MepaM 3aloJIHAETCS B
COOTBETCTBHHU C peKOMeHAyeMbIM AnmuHucTpauueil Kypckoit 061acTu mopsakoM 3amoTHEHHS .

Pexomennyemas ¢opma oTuera aaMMHHMCTpauuu ropoja JKenesHoropcka o pesyibraTax
paccMoTpeHust obpaieHuid, B ToM yucie aapecoBanabix [Ipesunenty Poccuiickoit denepanun,
I'y6epnatopy Kypckoit o6nactv, JODKHOCTHBIM JHMIIAM OPraHOB HMCIOJHUTEIBHON BJIACTH
Kypckoit o0nmactTu M NpHHATBIX MO HUM MepaMm (naiee - ¢opma oTuera) 3amojHSETCS B
anexkTpoHHoM Buae B ACOJl anmuHuctpanuu roponaa JKenesHoropcka v (WiM) Ha 3aKpHITOM
uHpopMmamoHHoM pecypce B cetn «MuHTepHer» mo aapecy: CCTY.P® (manee — wHTEpHET-
[IOpTAaJl) YIOJIHOMOYEHHBIM JIMIIOM aMHHHUCTpAIU roposa JKene3Horopcka, OTBETCTBEHHbIM 3a
3anosHeHue (opMbl OT4YeTa, KOTOPOMY JUIsl BXOAAa HAa MHTEPHET-NOPTaJl IPEeNOCTaBIIsETCS
YHUKQJIbHBIA UICHTU(PHUKATOP U MAPOJIb.
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V1. OTBeTCTBEHHOCTH I0KHOCTHBIX JIMI[ aAMUHHCTPanun ropoaa Kene3Horopcka
3a peleHHs U aeiicTBus (0e31eiicTBHSA), IPUHUMAEeMble HJIH OCylIeCTBJIsieMble HMHU B X0/1€
paccMoOTpeHHs 00palIeHuii rpaxkiaH

JloIDKHOCTHBIE JTMIa aJMUHHUCTpaluyu ropoaa JKenesHoropcka, BUHOBHBIC B HapyLIEHUU
Hactoswmero Ilopsaka, HeCyT OTBETCTBEHHOCTb B COOTBETCTBUUM C 3aKOHOAATEIbCTBOM
Poccuiickoit @enepannu u Kypckoii obnactu.

I'paxxmanuH BopaBe o0XajoBaTh jelicTBue (Oe3neiicTBHE) MODKHOCTHBIX JIMII IPHU
paccMOTpeHUHU oOpalleHuit TpaXJaH U  pelIeHHe, MPUHATOE [0  pe3yjibTaTaM €ro
paccMOTPEHHUs, B BBIIIECTOSIIINN OpPraH, BBIIMIECTOSAIIEMY JODKHOCTHOMY JMIYy M (MJH) B
CyZeOHOM TIOpsIIKE.
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[Tpunoxenue Ne 1
k [Topsiaky opranusanuu padboTsl ¢
o0pallleHUsIMU IpaKJaH B aIMUHUCTPALUU
ropoza JKene3Horopcka

MpI, HIXKEIIOAICABIIN EC,

COCTaBMJIM HACTOSIIUN aKT B TOM, 4YTO « » 20 I'. IIpU BCKPBITUH
IMOYTOBOI'O OTIIPABJICHUSA 06Hapy>KeH0 CcJIeayromee

Hacrosmmii akT cocTtaBieH B Tpex dK3EMILIIPaX.

Tlogmucu:




KAPTOYKA
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[Tpunoxenue Ne 2
k [Topsiaky opranusanuu padboTsl ¢
o0pallleHUsIMU TPakJaH B aIMUHUCTPALIUU
ropoza JKene3Horopcka

Craryc oOpamenus:

Perucrpannonnblii Homep:

Jara nocrynienus:

Tun odpamenus (mo
3asiBUTEJII0):

ABTOpBI:

AHHOTAIUA:

Iloa:

I'paxnancrso:

Tun nocejaeHus:

Anpecar:

Bun oopaienus:

Yacrora oOpauieHus:

CouuajbHblil cTaTyc:

JIBroTHBIH cocTaB:

Tun apropa:

Paiion:

Xapakrep o0pameHus:




[Tpunoxenue Ne 3
k [Topsiaky opranusanuu padboTsl ¢
o0pallleHUsIMU TPakJaH B aIMUHUCTPALIUU
ropoza JKene3Horopcka

YUYETHASA KAPTOYKA Jm4HOro npuemMa rpakIaHuHa
(1 cropoHa)

PerncrpaumoHHblii HOMep: | Jara npuema:

daMunst UMs 0TYECTBO 3asIBUTEJIA

Azpec MecTa KUTeIbCTBA (IPedbIBAHMA)

3asBUTEJIA:
ITon: | I'paxkganctBo | CouuanbHoe | JIbroruniii | MecTo padoThl U I0IKHOCTD 3asABUTENS: Mudgp
M P® MOJIOKEHHE. | COCTaB: TeMBbI:
XK CHI'

Ar
Kpartkoe cogep:xanue
o0pameHus:

(I).I/I.O., AOJIZKHOCTD JIMIA, OCYLIeCTBJIAIOLIET 0 JIHYHBIH npuem:

l'lopyllelme JOJIZJKHOCTHOI'O JIMIIA U €I0

MOANHCH
(2 cropona)
Pe3ynbTaThl paccMOTpeHHUsl 00palleHust
Hcx. | Hara Komy Copeprxanue nucbMa (OTBETa) Hcnonuutens
Ne HaIpaBICHO
KoHTpoJabHblii Cpox IocTaBaen Ha CHSAT ¢ KOHTpOJISA:
cpok UCTIOTHEHUS AOMOJIHUTEIbHbI
paccMoOTpeHus MPOJIEH 10: KOHTPOJIb [10:
o0paueHus:

Jara noBTOpHOTrO PesynbTarel paccMoTpeHust Kem
oOpamieHns paccMOTpeHo
e ——
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